 MACROBUTTON noMacro CLICK HERE TO ENTER NAME
 MACROBUTTON noMacro Click here to enter Street Address (   MACROBUTTON noMacro Enter City, State Zip code  (   MACROBUTTON noMacro Enter Phone Number (  MACROBUTTON noMacro Enter email 
EDUCATION

University at BUffalo, THE STATE UNIVERSITY OF NEW YORK



Master of Business Administration, expected May 2014



 MACROBUTTON noMacro Click here to insert concentration(s)



 MACROBUTTON noMacro Click here to insert GPA if 3.5 or better (after first semester).



 MACROBUTTON noMacro Example format: GPA 3.8/4.0


 MACROBUTTON noMacro Click here to insert Undergraduate University

 MACROBUTTON noMacro Click here to insert Bachelor of Arts or Science - Field of Study, insert Month Year

 MACROBUTTON noMacro Click here to insert GPA (or class rank), example format: GPA 3.75/4.0
 MACROBUTTON noMacro Class rank example format: Graduated First Class with distinction
EXPERIENCE
 MACROBUTTON noMacro Click here to insert Company Name,  MACROBUTTON noMacro City, State (or City, Country if non-U.S.)




 MACROBUTTON noMacro Click here to insert title,  MACROBUTTON noMacro Month/Year - Month/Year, example format: 10/09 - 5/12
·  MACROBUTTON noMacro Click here to insert details regarding position
·  MACROBUTTON noMacro Focus on accomplishments and skills
·  MACROBUTTON noMacro Start all bullet statements with action verb
·  MACROBUTTON noMacro Show results and quanitfy when appropriate
 MACROBUTTON noMacro Click here to insert Company Name,  MACROBUTTON noMacro City, State
 MACROBUTTON noMacro Click here to insert title,  MACROBUTTON noMacro Month/Year - Month/Year, example format: 10/09 - 5/12
·  MACROBUTTON noMacro Click here to insert details regarding position
·  MACROBUTTON noMacro Focus on accomplishments and skills
·  MACROBUTTON noMacro Start all bullet statements with action verb
·  MACROBUTTON noMacro Show results and quanitfy when appropriate
 MACROBUTTON noMacro Click here to insert Company Name,  MACROBUTTON noMacro City, State
 MACROBUTTON noMacro Click here to insert title,  MACROBUTTON noMacro Month/Year - Month/Year, example format: 10/09 - 5/12
·  MACROBUTTON noMacro Click here to insert details regarding position
·  MACROBUTTON noMacro Focus on accomplishments and skills
·  MACROBUTTON noMacro Start all bullet statements with action verb
·  MACROBUTTON noMacro Show results and quantify when appropriate
computer

 MACROBUTTON noMacro Click here to list computer hardware, software and languages
SKILLS

 MACROBUTTON noMacro Click here to list computer hardware, software and languages
ADDITIONAL

 macrobutton nomacro Click here to insert language skills, other honors, activities, interests etc. 
DATA


 macrobutton nomacro Click here to insert language skills, other honors, activities, interests etc.



 macrobutton nomacro Note: Change the heading of ADDITIONAL DATA (at the left) to an appropriate title 


 macrobutton nomacro that describes the similar entries in this section.  macrobutton nomacro For example: If only listing activities 


 macrobutton nomacro change to ACTIVITIES. Other options include Leadership, Honors, 



professional affiliations, language skills, RESEARCH.
