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Directorate of Income-Tax (IT) 
Central Board of Direct Taxes 

5'" Floor, Mayur Bhawan 
New Delhi-llOOOI 

F.No. DE-2016INotificationIDITOT)/ 3tll1 - 1130 Dated: 28.04.2016 

To 
All Chief Commissioners of Income Tax (Cadre controlling), 
All CSIT(ln-charge of Examination) 

Subject: Notification-I for Departmental Examinations - 2016 for Income Tax Officers, (IT Os) 
and Income Tax Inspectors (lTIs) - regarding. 

Madam/Sir, 

I am directed to refer to CBDT decision in file of even number dated 26/04/2016 on the above subject 
and to communicate the following: -

ITOIITI Examination 2016 
(a) The Departmental Examinations 2016 for the [TOs and ITIs shall be held in accordance with the 

Amended Departmental Examination Rules 2009 for ITOs and IT!s respectively. 

(b) Syllabus would be the same as was applicable for 2015 Examination. 

As regards eligibility, the 2016 Examination for ITOs/ITIs shall be held on the basis of the eligibi lity 

criteria as circulated vide Directorate's Instruction F.No. EG(20)(8)Restructuringl200 1/DIT/PLfile 

dated 30.03.2007 (copy enclosed as Annex-I). For 2014 Examination too, the eligibility criteria of 

Sleno Grade II for ITO Exam would be the same as modified by CBDT in F.No. DE 

20121N0tificationiDIT. Accordingly, only those Stenographers Grade-II are eligible to appear in ITO 

Examination who have completed 5 years of regular service after induction and have passed the IT! 

Exam. (copy enclosed as Annex-2) 

(c) The effective date of passing the Examination shall be governed by this Directorate's Instruction 

F.No. DE/DelhilEffective Date/DIT/2011 /3886 dated 22.12.2011 (copy enclosed as Annex-3). 

(d) The schedule of the Examination has been enclosed as Annex-4. 

2. The candidate shall fill the application form online on the website: www.incometaxindia.gov.ill. The 

candidates would be enabled to fill the online application form from 16.05 .2016 (10 a.m.) onwards. The last 

date for filing the online application form and the submission of print out by the candidates to 

CCIT/CIT(Examination) shall be 10.06.2016 (8:00 p.m.). No application form will be accepted after this 

date. The CCsIT/CsIT (Exam), will be given a link for online verificationlcertification of the 
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application of the candidates. After verification the CCIT/CIT (Exam) shall scan all the application forms so 

received in their respective regions. The roll number wise scanned forms shall be sent to the Directorate in 

CDs. The physical forms (print-outs after attestation and certification) shall also be sent to this Directorate as 

was being done in earlier years. 

3. Following points may be kept in mind by candidates while filling the application forms-

(a) The candidates should carefully fill the application form after reading the instructions printed 

above the form. 

(b) Only one application form has to be filled by a candidate. 

(c) The previous records of the candidates will be reflected against his roll no, in the application form 

and he will be given an option to raise a query, if any data is incorrect. However, his claim would 

be accepted only after verification. The candidates, who are appearing for the first time would fill 

the information as available with them which will be accepted only after verification by the 

CCIT/ClT(Exam) and this Directorate. Such first timers will be allotted new roll nos. 

(d) The candidates who are changing their category from 'PQ to Normal' or 'Normal to Betterment' 

will be able to do so only after approval of this Directorate after verification by the 

CCIT/CIT(Exarn). 

(e) The candidate is required to upload a scanned passport size photograph and his scanned signature 

in .jpg format in the online application form. 

(t) A copy of the printout of the application form may be retained as acknowledgement. 

(g) The application printout that is to be submitted should be handled carefully and SHOULD NOT 

BE FOLDED / PUNCHED OR CRUSHED. 
I 

(h) Candidates who do not submit a printout of the application form to CCIT/CIT (Exam) for 

verification will not be permitted to appear in the examination merely on the basis of online 

submission of the application. 

(i) The facility of 'reprint' of submitted application form has been provided to candidates. 

(j) If any modification is required to be made to the uploaded photograph, or signature, a candidate 

will have to report to the CCIT/CIT(Exam). 

4. Please ensure that the application forms are correctly filled by the candidates and duly forwarded 

from your office for which there is a designated space in the application form itself. The number of chances 

availed by candidates must be verified with due care. 
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5. It may be noted that marking of bubbles is the cornerstone for examination based on OMR sheet and 

correct method of marking the bubbles is clearly indicated on the back side of each OMR sheet. If the 

bubbles are not marked in the correct manner, as indicated on the back side of OMR sheet, then marks may 

get deducted and no representation in this regard would be entertained. Secondly, if more than one bubble is 

marked, it would be taken as a wrong answer andl /Slh marks would be deducted for it. These changes would 

be incorporated as amendment in Rule-V of the departmental rules. 

6. It is further added that the candidates who have already qualified a paper/examination are not eligible 

for re-appearing in that paper/examination, except for betterment candidates who are allowed to appear in 

examination for bettering their scores once they have qualified the entire examination as reserved candidate. 

Encl. : As above. 

Yours sincerely, 

~ 
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No. 1::(; (20) (B )Roslrll clurillui2001 1DlT Ipl. file 

JII<Ffi{ ~t~n~ (In<:fml JIt{ ~T qi)!nT) 
IJIHECTORAIl, OF INCOME-TAX (INCOME-TAX & AUDIT) 

?clTI mT<>T<T, "{T.~ fcllllftJT 

i\'Iill i .• ' 1",1' "I" Fi II 11''''(., 11<'1'"1"1111(,111 <lr H,"'c11t1\' 

ui<ldl ;rfR;!i'T. JT'{t WI<T. <Ii<lk ~<m.l, <r$ ~- II\1lJn I 

l ;, t I ",' .\ 11 
i.l ,11 " 111 

G'" Fiool'. M.'Iyur BfiAwan, COllnillluht ClrClIs, Now Delhi -110001. 

Daled : 30-03-2007 

Sub: Eligibility ilorms for Departmental Examinations 2006 -

( I) Mlnlster!!!1 Staff (II) ITIs & (iii) ITOs-

Instruction Regarding -

rllo Deparll ilentfli Examination 2000 for Ministerial Starr. IIlSI)ec tors of Income Ta x 

and Income Tax Officers was held as a last chance for employees 10 clear Iheir papers under 

the Examination Rules 1£1913 ",(tin a gap of al)oul 3 YOQrs in October. 2006. The eligibility fo r 

such e:X,Hns wO!llo be deiennined on the basis of Eligibilily Rules 1990, 

TliG eligi.b!e cacirell ()S p.e, Examlria(ion Rules 1'998 (tnderWent a change after restruc turin 

in 2001 due to Ci1ange In tile design<ltiol1s. Tills created some confusionas to tile ellgibUity of 

post res!r,ucturing designations f!)r varIous levels of e.xaminati.ons i.e. MInisterial S·taff , ITI's find 

ITO's ~)(aminalion5 leading 10 representations [rom employees and clarifications being sougl.l 

from Coh'fmissiOfwrs' ln ch<lrg(! of examl; In variol's Gadtocontroiling cbs IT cha rges. 

011 tlJ() abov~ sub/eel a l~oa i'd l1loetmg wfl.S held 0[1 22-0,3-0,7 Whefeln tile follClVlling 

(ied;;icHlS Wefe taimf) by the Board fo r compliance: 

Tile post reslwcl.uring cadI es which would now be atigible 'for Departmental ExamlrmlJons 

2000 for {ll Ministerial Staff (II) ITts & (iii) lTOs shall be as follows.: 



Mlnl&terlal Starr Examln~tlon 

I. A (having passed Computer Test) 

' 2. Steno Grade 1./1, III 

. 3 LOG Including Hindi Typist 

4. Sr. T.A 

Inc.ome Tax Inspoctors Examlnallol'l 
. . 

POS! restructuring deslgnatlo'ns which are eligible are i , 

1. A1I ITls (ror connrmatlonj 
2. Office Superintendents 

3. T.M (those having 8lr~ady passed Mlnllt&rI.I ·Slaff Exam.) . , 

4. Sr. T.As (those having "Iready passeQ Mlniiler~I .Stlln ~x8m . ) 

5. Stel10 Gr. III. II. L(those ~aVlng I!Ilre&dy pa~sed ~inlsle[illl Stair EKom.) 

Incorne'Tlx Offlcara eKamln~tlon 

. Post re$lruclunng daslgnali~ns which £Ire eJIglble ~~ : -
, 

·1 . ITI " I 
2. Office $uperlntel'ldent, ; If.l1lroady piI$.seCl ITI Ejam. 

3. Sr. T.A, lI~l[l!18dy.p8s~edl.TI · Exam . I 
. 4. T.A, If already passed ITI Exam. 

.5. Steno Gr. 'Il& I. It already passed ITI Exam. 

this notlflcaUot""h.rr~ot appJr .to "dl\Oc emplOYgei even In eligible cadres. The above . . . . 
eAglbuily crtterIa·JS drawn from thtl i:~lnl.~ .Ra.iJe 199a'by par/ty or de~IQnatlons 8f)d shall 

• • • • j 

apply only to btpartmel'ltal Examln4l:l/on 2.OPe. . " , 

• 

-. 

Copy 10: 1. All Chief Commissioners of 1"C9me Tax 

2. All Director Generals of Income Tax 

-d-
(Dr. P60nam K Saxena) 

Director of Income Tax.{IT) 

Joint Director 



I .. ~ 
Directorate of Income-Tu (IT) 
Central Board of Direct TAxes 

Sch Floor. M8yur R.awan 
~ew l)elhi-1l0001 

Ji.N II. UE-2012IJ1iorirtcation!D1 T(Exam)! J}:1 S ( 

Tn 
All ChicfCommio;.<;ioners of Income TIIX (Cadre contmlJjng), 
All CIT (lncharge of Examination) 

M ""am/Sir, 

1 I 

Subj~t : Eliaibilil}' of Stenograpbers ror atPPCllring ia ITO 
Examin:ationll 2012 - reg. 

As per DI;: 2012ll';otific:ationIDIT(Exam)l1607 dated 04.06.2012, the eligibility criteria 
for Sten<>graphcrs ilppcaring in ITO Examination is Stenographer Grade J and JI (If already 
paJS~tllTl Exam) {II /P8Z R¥. IJJOO-J4800 ... Rs 4100 (GP)J. 

The ni~ct(lrate received a number ofreprcsentatlons from erstwhile Stenographer Grade 
lilt now rechristened SknograpOCr Grade n, seeking pcrmi~ion to appear in ITO Examination 
2012, 

The matter was considered by Board, Accordingly, in partial rnooil1cation of Notification 

dlltcd 04 .06.2012. the eligihility of stenographers for appeAring 'in the lJepartmental Examinarioll 
2012 for ITO is as under :- . 

F.rstll·bi!e, 5h:nographu Grade [II aad now redesignllted ai stcn<>t:r.p~r Grade-II In terms 
of CBJ)T notificat/I)n dated 30.09.2010 who have completed fivc years regular ~"rvicc .rt~r 
iltd"rtioD and passed ITI Exam. 

StCnflgra(lher Grlldc- 1, if IIlready pa5~"d ITI Exam 
• 

Yours sincerely, 

~----(G.K. Matle:~hwari) 
Directur of Income Tax (IT) 

Ncw Delhi 



DI rectul ~1.e Of Ial corne··I.a :i, (IT) 
Ccnt/ill .LI.9p(d.Qf Dlr et;tq:i);~s 

Oep<l r~iYwnt'0f Revenue 

~if'll~h»,,!'!f Fil18n)"fi! 
'hle"lDeIIiL- l \0661. 

F'N,P;~ rf}Y,?~!~iI.Ef(~~iv,~)J.aYf!/QlT 12.6l;/~~. ~t. 
Tq 

.. ~I;F·~~t~.f-Qn~t;:';l lin~ 'q~!~~~m.ri'lrsfJRg~t~H:!f 'II1~~m4! ~~~, 
··Arrtr('(ln-charge . .o(Examh,}tB'Y;·:Mfne) 

~ . ~. , 

.~ 



5 ahedule of Examination;· Time Table for Del!artmental Examination 2016 for ITOIiTi. ANNEX· 4 
- --

-~ ----, --- --
s- Mo. DAY/DATE SU BJ ECT & TIME 

- r--;ul -
1st Session (ITO Examn_) 

-.-+-------4~~~~~~~~~ 
2 - Session (ITI Examn_) 

---1--
.- 1. Paper·1 Pape r· ] 

Monday 

18.07.2016 

Income Tax law and Computation Income Tax law and 

(Without books) (Without books) 

(Objective Type) (Objective Type) 

Ompul(1liUII 

10:30 AM to 12:30 PM 2:30 PM to 5:30 PM 
I-----+--------~----~~~~~--------~·------~~~----------.. 

2_ Paper·2 Paper·2 

3_ 

4 _ 

5. 

6_ 

Tuesday 

19.07.2016 

Wednesday 

20.07.2016 

Thursday 

21.07.2016 

Friday 

22.07.2016 

Monday 

25.07.2016 

Advanced Accountancy Book Keeping 

(Without books) (Without books) 

(Objective Type) (Objective Type) 

10:30 AM to 12:30 PM 2:30 PM to 4:30 PM 

~pe~3 Pape~3 

Allied Laws Allied Laws 

(Without books) (Without books) 

(Objective Type) (Objective Type) 

10:30 AM to 12:30 PM 2:30 PM to 4:30 PM 

Paper -5 Paper -4 Office Procedure 

Office Procedure (Without books) 

(for partially qualified and betterment (Objective Type) 

candidates of Old Pattern only) 2:30 PM to 4:30 PM 

(Without books) 

(Objective Type) 

10:30 AM to 12:30 PM 

Paper·4 

Income Tax & Accountancy 

(Combined Practica l) 

(With I. TAct & Rules) 

(Subjective Type) 

10:30 AM to 1:30 PM 

Paper·6 

Examination of Accounts & language Test 

(for partially qualified and betterment 

candidates of Old Pattern only) 

10:30 AM to 1:30 PM 

& 

Language Test (Hindi Translation) 

2:30 PM to 3:00 PM 

Part -II 

Language Test (Oral Test) 

3:30 PM onwards 

Pa per'S 

Hindi 

(Subjedive Type) 

2:30 Pm to 3:30 Pm 

& 

Paper·6 

Examination of Accounts 

(for partially qualified and betterment 

candidates of Old Pattern only) 

3:30 PM to 5:30 PM 


