


Learning Objectives 

1. Articulate an understanding of the  
certification process. 

2. Describe the relationship between professional 
development, practice changes, and client 
outcomes and how these apply to the established 
certification criteria. 

3. Differentiate between a reflective self-appraisal 
portfolio that is targeted for certification and a 
generic portfolio.  
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Philosophy of 

AOTA Certification 
 

What a profession can be is dependent on the 
continuing competence of its members. 



What is AOTA 
Certification? 

• A framework for professional 
development that is specifically geared to the 
profession of occupational therapy. 

• A process that uniquely integrates AOTA’s 
Standards for Continuing Competence to 
support individual assessment and the 
establishment of goals and priorities for 
professional development in identified areas.  



  

• AOTA certification programs focus  
on continuing competence, or the 
building of capacity to meet identified 
criteria. 

 

• Continuing competence is a component of 
ongoing professional development or 
lifelong learning. 

 

 

What is AOTA 
Certification? 



• Communicate the immediate  
effectiveness of our interventions. 

• Demonstrate continuous professional 
growth. 

• Formal recognition for practitioners who 
have engaged in a voluntary process of 
ongoing professional development. 

 

 

What is AOTA 
Certification? 



Why Certification? 

• Clinicians – personal  
accomplishment, professional  
recognition, advancement 

 

• Administrators – career laddering, Joint 
Commission & other stakeholders, 
marketing 

 

• Faculty – further supports clinical 
education course instruction, models the 
importance of ongoing professional 
development 



A Prospective Process 

Ideally, certification is a prospective 
process in which: 

• You consider ways you can grow 
relative to specific criteria and 

• You seek out professional 
development opportunities that 
support your objectives. 



Certification Areas 
Board Certification 

Specialty Certification 



Certification Areas  

  

 

 Board Certification  Credential 

• Gerontology   BCG 

• Mental Health   BCMH 

• Pediatrics    BCP 

• Physical Rehabilitation BCPR 



Minimum Initial 
Requirements 

    Board Certification 

• 5 years as an occupational therapist. 

• 5,000 hours experience in occupational 
therapy in the certification area in the last 
5 calendar years. 

• 500 hours experience direct delivery of 
occupational therapy services in the 
certification area in the last 5 calendar 
years. 



       

Specialty Certification   
      Credential: OT/OTR OTA/COTA 

• Driving and Community Mobility  SCDCM  SCADCM 

• Environmental Modification        SCEM     SCAEM 

• Feeding, Eating, and Swallowing SCFES    SCAFES 

• Low Vision          SCLV      SCALV 

• School Systems (New in 2013!)       SCSS      SCSSA 

Certification Areas  



   Specialty Certification 

•2,000 hours as an occupational 
therapist or occupational therapy 
assistant. 

•600 hours experience in the last 5 
calendar years of direct delivery of 
occupational therapy services in the 
specific specialty area. 

Minimum Initial 
Requirements 



Overview of 
Certification Process 



Application Components 

APPLICANT 
INFORMATION 

•Academic 
background 
 
•Employment 
background 
 
•Verification of 
employment/ 
volunteer service 

REFLECTIVE 
PORTFOLIO 

Activity Forms for 
each criterion 
include 
documentation of 
professional 
development 
activity and 
reflection on 
learning, changes 
to practice, and 
client outcomes.  

ONGOING PROFESSIONAL 
DEVELOPMENT 

Self-Assessment 
Describe your current practice in 

relation to this certification and 

how you envision your practice 

area changing in the future.  

 
PDP Plan 
Choose any 3 criteria and 

establish professional 

development goals for them. 



 

Reflective Portfolio 



For AOTA Certification 

A Reflective Portfolio is… 

• A demonstration of ongoing 
professional development  or 
lifelong learning 

• Focuses on continuing competence 

• A demonstration of ability to meet 
identified criteria 



• An evaluation instrument to  
determine competency 

• A resume or CV 

• An archive of all that has been done in a person’s 
life or career 

• A collection of random CE certificates & program 
handouts 

• Complete sets of lecture power point slides 

• Complete copies of published articles 

• A scrapbook of personal & professional 
achievements 

For AOTA Certification 

A Reflective Portfolio is not… 



Criteria 

Criteria are based on the AOTA 

Standards for Continuing Competence 

•Knowledge  

•Critical Reasoning 

•Interpersonal Skills  

•Performance Skills 

•Ethical Practice 

  



















 

Reflective Portfolio 
Evidence Forms 



Reflective Portfolio 

REFLECTIVE 
PORTFOLIO 

Activity Forms for 
each criterion 
include 
documentation of 
professional 
development 
activity and 
reflection on 
learning, changes 
to practice, and 
client outcomes.  



• Practitioners have a choice 
of predetermined activities to 
represent continuing competence 
for each criterion 

 

How To Develop A 
Reflective Portfolio 



Appraisal is Key 

• Applicants are expected to  
engage in a process of self-appraisal 
relative to the identified criteria.  

• The activity needs to make sense for both 
the criteria and the standard to which it is 
being assigned. 



Self-Appraisal 

• Involves the deliberate selection 
of the best pre-determined activity  
that demonstrates applicant’s potential 
for meeting identified criteria. 

• Answers the question: What activity 
would best indicate I have the 
competencies needed for specialized or 
advanced practice? 



Procedures 

• For each of the criteria,  
choose only 1 of the available  
activity options to submit as part of your 
application. 

• Activities must have occurred within the 5 
years prior to submitting the application. 

• An activity may not be used to meet 
more than 1 criterion.  

 For example, formal learning engaged 
in for criterion #1 may not also be 
used for criterion #3. 



 

Reflective Portfolio 
Reflection 



Reflective Portfolio (Part2) 

REFLECTIVE 
PORTFOLIO 

Activity Forms for 
each criterion 
include 
documentation of 
professional 
development 
activity and 
reflection on 
learning, changes 
to practice, and 
client outcomes.  



How to develop a reflective portfolio 

• The reflective portfolio also includes 
narrative reflections for each criterion 

• Reflection questions are located on the 
Professional Development Activity Forms 

• Reflection questions vary per activity 
however, all should be relevant to the  

1. Criterion 

2. Activity 

Reflections 



How to develop a reflective portfolio 

• As you choose your different  
activities for each criteria, make notes 
about why you’re choosing them.  

• It doesn't have to be pretty, just write it 
down!  

• This draft will come in handy later, 
especially if you’re working on the 
application over a period of time. 

Reflections 























FAQs 

1. I serve as a mentor, helping to  
facilitate the professional growth of a  
mentee. How can I use the activity toward my 
certification application? 

2. I participate in a journal club. How can I use that 
activity in my certification application? 

3. I have presented at several workshops. Why 
can´t I use those presentations as professional 
development activities to demonstrate the 
knowledge criteria? 



FAQs 
4. I am a fieldwork clinical educator. Can I  

count those fieldwork students as mentees? 

5. I participate in community education activities (i.e.: 
backpack awareness, Carfit). Do these count as 
advocacy efforts? 

6. I am a rehab director and supervise 4 therapists in 
my dept. Is that supervision considered mentorship? 

7. Physicians in my facility ask me to do consults of 
clients. Can I count this as consultation? 

8. Can I use the same activity to satisfy multiple 
criteria? 



 

Case Study 



Case Study 

 

In the certification process, case studies 
are an activity choice for applicants to 
demonstrate meeting a criterion. 



Considerations for 
Writing the Case Study 

• Articulate how the case study  
is the best example of how you achieved 
the criterion 

• The case should represent applicant’s 
professional development 

• The case should demonstrate advanced 
(BC) or specialized (SC) clinical 
reasoning 

• Complete each section of the case study 

 



BC & SC Case Studies 

For all case studies, regardless of 
type:  

 Articulate how the case demonstrates 
 that you meet the criterion.  

 

 Demonstrates your clinical reasoning. 



Ongoing Professional 
Development 

Self-Assessment 



Self-Assessment 

 Applicants are asked to globally  
reflect on what they’ve discovered: 

• Evaluate their professional 
development journey relative to the 
identified criteria 

• Determine the focus of their future 
learning 

• Answer the question: What can I do to 
prepare or increase my capacity for the 
competency demands of the future?  

 



Self-Assessment 

Applicants respond to the following: 

• Describe your current practice in relation 
to this certification and how you envision 
your practice area changing in the future.  

• Having gone through the certification 
process, what have you discovered that 
you want to learn more about in relation 
to the certification area? 



Ongoing Professional 
Development 

Professional 
Development Plan 



Professional 
Development Plan 

• Develop a plan for learning over the next 
5 years related to your area of 
certification 

• Develop goals for 3 different criteria  



Guidelines for each goal:  

• Relevant to the identified criterion and 
Includes application to practice. 

• Measureable - clearly able to 
demonstrate a change towards meeting 
the goal in the next 5 years. Includes 
success criteria, strategies, and target 
date. 

• Controllable by the applicant, regardless 
of the external environment.  

Professional 
Development Plan 



Parameters:  

• Derived from the self-assessment.  

• Relate to the criteria.   

• Is specific to applicant’s professional 
development, not the development of 
others (e.g., students, staff). 

 

Professional 
Development Plan 



Parameters:  

• Should include learning strategies, criteria 
for success, target completion date. 

• Have application to your practice. Ask 
yourself 

• Why do I want to do this?  

• What do I hope to achieve for myself? 

• How will I grow professionally?  

 

Professional 
Development Plan 



 

Certification Renewal 



Renewal Cycle 

• Every 5 years 

• First renewal cycle will require full peer 
review of a reduced application. 

• Subsequent renewals will be by random 
audit. 



Minimum Renewal 
Requirements 

   

• Board Certification 
3,000 hours in the certification  
area in the last 5 years.  

• Specialty Certification 
2,000 hours in the certification  
area in the last 5 years.  



Minimum Renewal 
Requirements 

   

Hours may include roles in any capacity as 
long as they are: 

• relevant to the certification area 

• relevant to occupational therapy 
 

Roles may include direct service provider, 
faculty, researcher, administrator. 



Minimum Renewal 
Requirements 

 Reflective Portfolio 

• Complete 1 activity for 5 criteria  
of your choosing 

• Complete the ethical practice criterion 

Ongoing Professional Development 

• Review status of goals that were established in 
the initial certification application  

• Complete another self-assessment 

• Complete a new PDP 



 

Q&A 



Information 

 

 On the web: www.aota.org/certification  

 E-mail: prodev@aota.org 

 By phone: 1-800-SAY-AOTA ext. 2838 

 

http://www.aota.org/certification
mailto:prodev@aota.org





