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THE PEOPLE’S
UNIVERSITY

©

INDIRA GANDHINATIONAL OPEN UNIVERSITY

STUDENT EVALUATION DIVISION

APPLICATION FORM FOR ISSUE OF DUPLICATE
STATEMENT OF MARKS/GRADE CARD

Fee detail:-

(The fee for duplicate grade card is Rs. 150/- which is to be paid through demand draft

drawn in favour of ‘IGNOU’ & payable at ‘New Delhi’)

Demand Draft NO.o......ovviiiieeiiiiieeeieeeeeeeiies Date: ............
Issuing Bank: ...........oooviiiiiiiiiiiiii e

The filled in form with the requisite fee is to be sent to:-

The Registrar,

Student Evaluation Division,
Indira Gandhi National Open University,
Maidan Garhi,

New Delhi-110068.
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(Signature of the student)



To Change of Medium: Rs. 200/- + Rs. 400/- for 4 credit and
Rs. 800/- for 8 credit per course

Change of Courses: Rs. 400/- for 4 credit per course
Rs. 800/- for more than 4 credit per course.

This is permitted within 30 days from receipt of first set
of course material

The Regional Director

Sub.: 1. Change of Medium of Study
2. Change of Courses of Study
Enrolment No.:
1. Change of Medium: From to
2. Change of courses of study as per following details:
Title of the Course offered at the | Medium New Course to be Medium
time of Registration offered

Fee Details: Demand draft is to be made in the name of IGNOU payable at the city of your Regional
Centre.

Demand Draft No. Dated
Amount Rs. Drawn on

Signature:

Name

Address:

Phone & Email
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To
The Regional Director

Sub : Non-receipt of Study Material & Assignments

Enrolement No.

Programme Medium of Study

I have not received the study Materials/Assignments in respect of the following :

Sl No. Course Code Blocks Assignments

I have remitted all the dues towards the course fee and there is No change is my address given as follows :

Name and Address: — .ooooveiieeviiieeeeeeeeeen SIgNature: ....ccoceeeveiiieeiee e
..................................... Date e
For Official Use
Date of despatch of study material/assignments t0 StUACNLS ........covuereireriinieieiiieieeieieiere e



ighou
THE PEOPLE'S
UNIVERSITY

©
INDIRA GANDHI NATIONAL OPEN UNIVERSITY

Student Evaluation Division
Maidan Garhi, New Delhi-110 068

APPLICATION FORM FOR ISSUE OF PROVISIONAL CERTIFICATE

Enrolment No.

Programme Title..........cccviieriiiieiiiiiee ettt

Regional Centre ...........cccoveveiciciiiiiiiiee e e iee e e e e e e

DAV 5 o =T URPTRPPRRN

Father’s NAINE e ettt a e e e ettt e aaraaaaaa

Month and year of last
examination in which you
have completed the Programme ..ot

Mailing AAIESS e ettt et e ettt e et esbeee et

(Please Enclose a copy of your complete grade card.)

Filled in Application Form should be sent to:

The Registrar (Student Evaluation Division)
IGNOU,

Maidan Garhi,

New Delhi-110068
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THE PEOPLE'S

1
Please read the instructions overleaf before filling up this form : @
UNIVERSITY

Indira Gandhi National Open University
New Delhi

REQUISITION FOR FRESH SET OF ASSIGNMENTS

Programme of Study

Enrolment No. Study Centre Code

Write in BLOCK CAPITAL LETTERS only

Name: Shri/Smt. KUML ... e

Please indicate course, assignment code and course title for which you need the assignments in the following
columns. The assignments of the course which you have already passed should not be mentioned.

SI. No. Course Assignments Course Title Medium
Code Code

REASONS FOR REQUEST FORFRESH SET OF ASSIGNMENTS
(Please Tick ( ¥') whichever is applicable)

1. Assignments not received at all earlier.

2. Assignments were received after the due dates prescribed for their submission.

3. Assignments submitted but could not secure minimum qualifying score.

4. Assignments responses submitted after due dates were rejected by the Study Centre.

5. Assignments responses submitted after due dates were rejected by the Study Centre.

6. Failed to secure over-all qualifying grade in course(s) mentioned above and wish to improve over-all

qualifying grade only by attempting one assignments.

Name and Address .......ccceeeveveieenciieeniieeeee e, Signature .........ccceeeveeeriereennenne.
............................................................................... Date ....ccooovvvcceneeeeenns
............................................................................... PIN

For Official Use Only :

Date of Despatch of ASSIZNMENtS 10 SEUACNL ........covrveviiririeiiiriiicieirtetc ettt ettt



ignou

THE PEOPLE’S

&)
U UNIVERSITY

INDIRA GANDHI NATIONAL OPEN UNIVERSITY
MAIDAN GARHI, NEW DELHI-110068

FORM OF APPLICATION FOR ISSUE OF A DUPLICATE COPY OF
UNIVERSITY DIPLOMA/DEGREE/CERTIFICATE

Note: For Instructions, please see reverse.

To

The Registrar

Student Evaluation Division

Indira Gandhi National Open University
Maidan Garhi, New Delhi-110068

Str,

I wish to have a duplicate copy of my Diploma/Degree/Certificate for the Programme
Examination for the following reasons:

The prescribed fee of Rs. 500.00 is submitted herewith.

The required particulars are given below:
Name of Candidate (in Block Letters in English):
(in Hindji) :

Father's Name (in Block Letters):

Programme : Enrolment Number:

Examination Passed in Term End Examination - June/December,

Result: Grade/Division

Name of the Study Centre

Name ofthe Regional Centre

& other particulars

Full Permanent Address of student

I solmnly declare that the particulars given above are correct to the best of my knowledge.
Yours faithfully.

Signature of the Student
Postal Address

Date:
I Certify that the above entires made by the applicant are correct.

Signature of Regional Director
With Stamp
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ignou INDIRA GANDHI NATIONAL OPEN UNIVERSITY
UNIVERSITY STUDENT EVALUATION DIVISION

&)

APPLICATION FORM FOR EARLY DECLARATION OF RESULT OF TERM-END
EXAMINATION

(Rules & regulations are mentioned on the reverse side of this form. Please go through them carefully before filling
up the form).

Lo NGITIE L oottt ettt e et st s e s et et st s e e s st ea bttt

2. Programme: Enrolment No:

B AAIESS: ettt et s et s ettt st
.................................................................................... Pin

4. Reason for earlydeclaration Of TESUIL: ..........cocvvvreirirerieneieeerte ettt eee e

(enclose a copy of the documentary evidence specifying the reason for early declaration)

5. Courses(s) detail for early evaluation:-

S.No. Course Code Date of Examination

L.

2.

3.

4.

6.  Exam. Centre details, from where you have to appear/appeared at Term-end Examination:-

Exam. Centre Code: Address of Exam. Centre:

7. Feedetail:

(The fee for early declaration of result is Rs. 700/- per course, which is to be paid through demand draft
drawn in favour of ‘IGNOU’ & payable at the City of Evaluation Centre)

No. of Course(S): ....vvvvenrennnnnn XRs. 700/- = Total Amount: .........ceeevevreeennnee.
DemandDraftNo.:.........cooeveiiennnnne. Date: ... oo
IssuingBank:..........

Date:.....cooovereieiiene (Signature of the student)

P.T.O.
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RULES & REGULATIONS FOR EARLY DECLARATION OF RESULTS

Request for early declaration of results will be entertained for final semester/year or maximum of 4 backlog
courses only, subject to the following conditions:-

i)  Thestudent has been selected for higher study/employment and statement of marks/grade card is required
to be produced to the institute by a particular date, which is before the prescribed dates of declaration of
the University’s results.

i)  The student has completed all the other prescribed components except the term-end examination of the
courses, for which early evaluation has been sought.

Application for early declaration, for the reasons such as to apply for recruitment/higher study/post and
promotion purpose etc. will not be entertained.

Application without enclosing documentary evidence specifying the reason for early declaration will not be
entertained.

Application form must reach at the following address before the date of the examination for the course (s) for

which early evaluation is sought:-

S1.No. Address of Evaluation Centre Jurisdiction of Evaluation Centre

L. Dy. Registrar All Examination Centres within Delhi-1, Delhi-2,
Evaluation Centre
Block-5, IGNOU, Maidan Garhi Delhi-3, All Schools and Divisions at Hgs.
New Delhi-110068

2. Dy. Registrar All Examination Centres in Chennai, Hyderabad,
Evaluation Centre, Periyar Thidal Port Blair, Vijayawada, Trivandrum, Cochin, Ban-
No.50, EVK Sampath Road galore, Madurai, Panaji, Nagpur and Sub-RC
Vepery Chennai — 600 007 Vatakara.

3. Dy. Registrar All Examination Centres in Patna, Raipur,
Evaluation Centre Bhuvneshwar, Koraput, Siliguri and
IGNOU Regional Centre Raghunathgan;.
2" Floor, Biscomaun Tower
W. Gandhi Maidan, Patna -800 001

4. Dy. Registrar All Examination Centres in Lucknow, Varanasi,
Evaluation Centre, IGNOU Regional Aligarh, Dehradun, Noida, Karnal, Chandigarh,
Centre, B-1/33, Sector-H, Aligan] Khanna, Shimla, Jammu and Srinagar,
Lucknow—226 024

5. Dy. Reg.istrar . All Examination Centres in Pune, Ahmedabad,
Evaluation Centre, IGNOU Regional Bhopal, Jabalpur, Jaipur, Rajkot and Mumbai.
Centre, 1% Floor, MSFC Building
270, Senapati Bapat Road, Pune-411016

6. Dy. Registrar All Examination Centres in Guwahati, Itanagar,
Evaluation Centre, IGNOU Regional Imphal, Shilong, Agartala, Gangtok, Kohima and
Centre, H/No.71, GMC Road Aizwal.
Christian Basti, Guwahati — 781 005

7. Dy. Registrar All Examination Centres in Kolkata, Darbhanga
Evaluation Centre and Ranchi.
IGNOU Regional Centre
Bikash Bhavan, 4" Floor, North Block,
Bidhan Nagar (Salt Lake City)
Kolkata-700091.
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ighou INDIRA GANDHI NATIONAL OPEN UNIVERSITY

THE PEOPLE'S

MAIDAN GARHI, NEW DELHI-110068
APPLICATION FORM FOR OBTAINING PHOTOCOPY OF THE ANSWER SCRIPT

©

(Rules & Regulations are mentioned on the reverse side of this form. Please go through
them carefully before filling up the form).

Prescribed dates for submission of form:- 1t March to 15" April for December Term-end
Exam.

1t September to 15" October for june Term-end Exam.

Lo NAIIE: ot e e s et s e
2. Programme: Enrolment No:
3e AAAIESS: e et st st

4.  Detail of the course(s), for which photocopy of the answer script(s) is/are required:
(a) Term-end examination: June/December ............cccovcueeeerennnnee.
(b) Exam Centre Code:
() Exam Centre AdAreSS: ......ccoeeeiiieeiieiiiiiieie e e teeeeeeeeeeseeses e sseesesaseseseseseseneseseseeeees

[ ) G008 1< ()
5. Fee details:-

(The fee for obtaining photocopy of the answer script is Rs. 100/- per course, which is to be paid
through demand draft drawn in favour of IGNOU & payable at the City of Evaluation Centre)

No. of Course(S):..cvvrererrervrrerennennnn x Rs. 100/- = Total Amount: .........ccceeeenne
Demand Draft No.: ..oooooiiiiiiniieieeeee Date ...ooooeiiiiiiiiiis
ISSUING BANK: .ooiiiiiiiiiiiiii e

6.  Self attested photocopy of the Identity Card : Attached/Not attached

issued by the University
UNDERTAKING

I hereby undertake that the answer script(s), for which photocopy(ies), applied for, belong to me. For
this purpose, I am enclosing self attested photocopy of my Identity Card issued by the University. In
case, my statement is found false, the University may take action against me as deemed fit.

Date: ...oveveiiiiiiiiiiiiiiiiens Signature: ..........ccccevvveeernnn.
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RULES & REGULATIONS FOR OBTAINING PHOTOCOPY OF THE ANSWER SCRIPT

L.

Photocopy(ies) of the answer script(s) shall be provided to the students from December-2008 term-end exami-
nation (TEE), onwards.

2. The fee for photocopy of the answer script shall be Rs. 100/- (Rupees One Hundered Only) per course. Fee
shall be paid in the form of a Demand Draft drawn in favour of IGNOU and payable at New Delhi.

3. Application form without self attested photocopy of the Identity Card of the student will not be entertained.

4. Student’s application form for photocopy(ies) of the answer script(s) shall reach the Concerned Authority (as
mentioned below in the last para) alongwith the prescribed fee within 45 days from the date of declaration of
results. The date of receipt of application for June term-end examination shall be by 15" October and for
December term-end examination by 15" April or within 45 days from the date of declaration of result on the
University’s website, whichever your later.

5. The students, who find that any portion of the answer was not evaluated or any totaling error is noticed, may
point out the same and submit their representation alongwith a copy of the answer script supplied to them
within 15 days. No other query regarding evaluation of answer script shall be entertained.

6.  The students, who intend to apply for photocopy(ies) of the answer script(s) may simultaneously apply for re-
evaluation, if they so desire. The last date for submission of application for re-evaluation will not be extended
to facilitate them to point out discrepancy in the evaluation.

7. Theapplication form duly filled-in may be sent to the following address except CPE & DPE programmes:-

S1.No. Address of Evaluation Centre Jurisdiction of Evaluation Centre

L Dy. Reg.istrar All Examination Centres within Delhi-1, Delhi-2,
Evaluation Centre
Block-5, IGNOU, Maidan Garhi Delhi-3, All Schools and Divisions at Hgs.
New Delhi-110068

2. Dy. Registrar All Examination Centres in Chennai, Hyderabad,
Evaluation Centre, Periyar Thidal Port Blair, Vijayawada, Trivandrum, Cochin, Ban-
No.50, EVK Sampath Road galore, Madurai, Panaji, Nagpur and Sub-RC
Vepery Chennai — 600 007 Vatakara.

3 Dy. Registrar All Examination Centres in Patna, Raipur,
Evaluation Centre Bhuvneshwar, Koraput, Siliguri and
IGNOU Regional Centre Raghunathganj.
2" Floor, Biscomaun Tower
W. Gandhi Maidan, Patna -800 001

4. Dy. Registrar All Examination Centres in Lucknow, Varanasi,
Evaluation Centre, IGNOU Regional Aligarh, Dehradun, Noida, Karnal, Chandigarh,
Centre, B-1/33, Sector-H, Aliganj Khanna, Shimla, Jammu and Srinagar,
Lucknow—226 024

5. Dy. Reg.istrar . All Examination Centres in Pune, Ahmedabad,
Evaluation Centre, IGNOU Regional Bhopal, Jabalpur, Jaipur, Rajkot and Mumbai.
Centre, 1% Floor, MSFC Building
270, Senapati Bapat Road, Pune-411016

6. Dy. Registrar All Examination Centres in Guwahati, Itanagar,
Evaluation Centre, IGNOU Regional Imphal, Shilong, Agartala, Gangtok, Kohima and
Centre, H/No.71, GMC Road Aizwal.
Christian Basti, Guwahati — 781 005

7. Dy. Registrar All Examination Centres in Kolkata, Darbhanga
Evaluation Centre and Ranchi.
IGNOU Regional Centre
Bikash Bhavan, 4" Floor, North Block,
Bidhan Nagar (Salt Lake City)
Kolkata-700091.

8  For the photocopy (ies) of the answer script(s) of CPE & DPE programmes, the application form may be

sent to the Regional Centre concerned.
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U UNIVERSITY

INDIRA GANDHI NATIONAL OPEN UNIVERSITY
MAIDAN GARHI, NEW DELHI-110068

APPLICATION FORM FOR IMPROVEMENT IN DIVISION CLASS

Name :

Programme : Enrolment No:

Address:

Pin:

Term-end examination, in which programme completed June/December:

Total marks/Overall point grade obtained Percentage obtained

(Please enclose photocopy of the statement of marks/grades card)

Course(s) in which improvement is sought:-

S.No. Course Code S.No. Course Code
1. 4.

2. 5.

3.

f’l?fl: e;:élsfzo-r Improvement in Divisionis Rs. 500/- per course, which is to be paid through demand draft
drawn in favour of ‘IGNOU’ & payable at ‘New Delhi’).

No. of Course(s) ....oovvemrinmrnnnn. x Rs. 500/- = Total Amount ...........cccvvievinnrinnnnns

Bank Draft No. ..covuviiiiiiniiniinieaens Date ...ovnniiieiii

Issuing Bank ...

Term-end examination, in which you wish to appear: - June/December ......................

Examination centre details, where you wish to appear in term-end examination:-

Examination Centre Code:................... City/Town: .....comiiiiiiiiiiieea,

UNDERTAKING

I hereby undertake that I shall abide by the rules & regulations prescribed by the University for improvement
in Division/Class.

....................... Signature: ............cociiiiiiiiinnn
...................... Name: ..ccoveiiiiiiiiie i

55



10.

11.

RULES & REGULATIONS FOR IMPROVEMENT IN DIVISION/CLASS

The improvement of marks/grades is applicable only for the Bachelor’s/Master’s Degree Programmes, who
have complete the programme. The eligibility is as under:

a) The students of Bachelor’s/Master’s degree programmes who fall short of 2% marks to secure 2" and
1** division.

b) The students of Master’s degree programmes only, who fall short of 2% marks to secure overall 55%
marks.

Only one opportunity will be given to improve the marks/grade.

The improvement is permissible only in theory papers. No improvement is permissible in Practicals/Lab
courses, Projects, Workshops, Assignments etc.

Under the Provision of improvement, a maximum of 25% of the maximum credits required for successful
completion of a programme shall be permitted.

Students wishing to improve the marks will have to apply within six months from the date of issue of final
statement of marks/grade card to them, subject to the condition that their registration for the programme/
course being applied for improvement, is valid till the next term-end examination in which they wish to appear
for improvement.

No student will be permitted to improve if maximum duration to complete the programme, including the re-
admission period, has expired.

After appearing in the examination for improvement, better of the two examinations i.e. marks/grade already
awarded and the marks/grade secured in the improvement examination will be considered. In such cases, the
improved marks/grade can be incorporated only on surrender of the statement of marks/Grade Card, Provisional
Certificate and Degree Certificate already issued to the student.

In case of improvement, the month and year of completion of the programme will be changed to the Term-end
examination in which students appeared for improvement.

Students will be permitted for improvement of marks/grades provided the examination for the particular
course, in which they wish to improve is being conducted by the University at that time.

On the top of the envelop containing the prescribed application form, Please mention “APPLICATION
FORM FOR IMPROVEMENT IN DIVISION/CLASS”.

Application form must reach within the prescribed dates at the following address:

The Registrar
Student Evaluation Division
Indira Gandhi National Open University
Maidan Garhi,
New Delhi — 110 068.
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ignou INDIRA GANDHI NATIONAL OPEN UNIVERSITY

THE PEOPLE'S
UNIVERSITY

STUDENT EVALUATION DIVISION

APPLICATION FORM FOR RE-EVALUATION OF
ANSWER SCRIPTS

(Rules & Regulations are mentioned on the reverse side of this form. Please go through
them carefully before filling up the form)

1.

INAIE: aeoeevvvecsrnninssnsiossssssssssstsssssssissssssssssssssssssssssssssssssssssssssssssssssssssssssssssassssssassssssssssssns

Programme: Enrolment No:

AAATESS:  covnneeenneeiirviinrinsneiisnicsnrinsieissnissressstissstesssiesssesssstessssssssssssssssssssssssssssesssssessassssssssses
Pin

Month and Year of the EXAMIRALION: .......eeuueeevveeeneeeiieeiioosssssssssssssssssssssssssssnsssssssens

Examination Centre Code :

Address of the EXAQMINAION CERIIe : ....ueeueeeriiresivnissinninernesnneraseasssssessesssessessosssssasens

Courses, in which COURSE CODE MARKS/GRADE OBTAINED

re-evaluation sought

..........................................................................
..........................................................................
..........................................................................
..........................................................................

--------------------------------------------------------------------------

Fee detail:-

(The fee for Re-evaluation of answer scrip is Rs. 500/- per course, which is to be paid
through demand draft drawn in favour of ‘IGNOU’ & payable at ‘New Delhi’)

No. of Course(S): ...ueeneeeereerreeessaes X Rs. 500/- Total AMOURL: RS........eeeeueeeeeeanneennen
Demand Draft NO.:.....eeeeeeeeeeeisiossesnnernennennenenns Date: ..uuuueueeeeeeeiiiiiirinnnnn.
ISSUING BARK: «..uooeneunnnniiiirevnnnniiieoiniinineesisissisrmsensesssissisrasessssssssssssssssssssssssassssesssssasses

Date: ....ueueeenvenvnnennnennns (Signature of the student)



1)

2)

3)

4)

5)

6)

RULES & REGULATION FOR RE-EVALUATION OFANSWER SCRIPTS

The request for re-evaluation by the student must be made before 31st March for December TEE
and 30th September for June TEE or within one month of declaration of results, whichever is later.

The date of declaration of result will be calculated from the date on which the result are placed on the
IGNOU website.

After re-evaluation, the better of the two scores of original marks/grade and marks/grade after re-
evaluation will be considered.

The revised marks/grade after re-evaluation shall be communicated to the student on receipt of re-
evaluation result and result of re-evaluation will also made available on the IGNOU website at
www.ignou.ac.in. The minimum time required for re-evaluation shall be 30 days from the date of
receipt of application.

Re-evaluation is permissible in TEE only and not in the Project/Dissertation Practicals/Lab courses,
Workshops, Assignments, Seminar etc.

On the top of the envelope containing the prescribed application form,

Please mention ‘APPLICATION FORM FOR RE-EVALUATION OF ANSWER SCRIPTS’

7)

Application form must reach within the prescribed dates at the following address:-

S1.No. Address of Evaluation Centre

Jurisdiction of Evaluation Centre

L Dy. Registrar All Examination Centres within Delhi-1, Delhi-
Evaluation Centre
Block-5, IGNOU, Maidan Garhi 2, Delhi-3, All Schools and Divisions at Hgs.
New Delhi-110068

2. Dy. Registrar All Examination Centres in Chennai, Hyderabad,
Evaluation Centre, Periyar Thidal Port Blair, Vijayawada, Trivandrum, Cochin,
No.50, EVK Sampath Road Bangalore, Madurai, Panaji, Nagpur and Sub-RC
Vepery Chennai— 600 007 Vatakara.

3. Dy. Registrar All Examination Centres in Patna, Raipur,
Evaluation Centre Bhuvneshwar, Koraput, Siliguri and
IGNOU Regional Centre Raghunathganj.
2" Floor, Biscomaun Tower
W. Gandhi Maidan, Patna -800 001

4. Dy. Registrar All Examination Centres in Lucknow, Varanasi,
Evaluation Centre, IGNOU Regional Aligarh, Dehradun, Noida, Karnal, Chandigarh,
Centre, B-1/33, Sector-H, Aliganj Khanna, Shimla, Jammu and Srinagar,
Lucknow — 226 024

5. Dy. Registrar All Examination Centres in Pune, Ahmedabad,
Evaluation Centre, IGNOU Regional Bhopal, Jabalpur, Jaipur, Rajkot and Mumbai.
Centre, 1* Floor, MSFC Building
270, Senapati Bapat Road, Pune-411016

6. Dy. Registrar All Examination Centres in Guwahati, Itanagar,
Evaluation Centre, IGNOU Regional Imphal, Shilong, Agartala, Gangtok, Kohima and
Centre, H/No.71, GMC Road Aizwal.
Christian Basti, Guwahati — 781 005

7. Dy. Registrar All Examination Centres in Kolkata, Darbhanga
Evaluation Centre and Ranchi.
IGNOU Regional Centre

Bikash Bhavan, 4" Floor, North Block,
Bidhan Nagar (Salt Lake City)
Kolkata-700091.
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ignou INDIRA GANDHI NATIONAL OPEN UNIVERSITY

THE PEOPLE'S
UNIVERSITY

STUDENT EVALUATION DIVISION
APPLICATION FORM FOR ISSUE OF OFFICIAL TRANSCRIPT

D25 L= PRt

Purpose fOr WHhiCh: ........ooiiiiiiiiiiii ettt e e e e e e e e e abeberesanae
tranSCript 1S TEQUITEA .ieviiiiiiiieeeis i ettt ee e tee e e eeeeeees e e es s atesnbebseaeessesereseeaeaeeaeaaeaaenennanes

Fee detail:-
Fee for the official transcript:-
Rs. 200/- per transcript, if to be sent to the student/institute in India.

Rs. 400/- per transcript, if required to be sent to the Institute outside India by the University. (The
requisite fee is required to be paid through demand draft drawn in favour of ‘IGNOU’ & payable at
‘New Delhi’)

No. of transcript(s): ..c.cocevererrcvvvveeennn. x Rs. 200 or Rs. 400/- Total Amount: Rs....................
required

Demand Draft No.o.......oooveviiiiiieeeeniiieieee e Date: ..o

ISSUING BANK: ....ccoiiiiiiiiiiie ettt re e e aeaeaeaeaeae e e e e aeaeaeae e e

Whether the transcripts to be mailed by the University: Yes/No (please tick)

Name & Address of the University/Institute/Employer (In capital letters) to whom transcript is
required to be sent (attached a separate list, if required)

Date: ...oveviviiiiiiiiiiiiiiinns (Signature of the student)
The filled in form with the requisite fee is to be sent to:-

The Registrar,

Student Evaluation Division,
Indira Gandhi National Open University,
Maidan Garhi,

New Delhi-110068.

Note:- The students are required to enclose same number of legible photocopies of both sides of

the statement of marks/grade card issued to them, as the number of transcripts required.
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INSTRUCTIONS FOR FILLING IN THE APPLICATION FORM

Important Note : “Application form should be submitted to the Regional Director in whose jurisdic-
tion, the Programme Centre falls”.

Please read the following instructions carefully before filling in the application form for admission.
Submission of the Application Form

The application form for admission enclosed in the Students Handbook and Prospectus is to be filled in carefully.
Please write the relevant code in the boxes provided in the application form and submit to the Regional Director
concerned.

Filling in the Application Form

Please use block letters when filling in the form. The learners are requested to enclose the photocopies of the
following documents duly attested by a Gazetted Officer along with the application form for admission:

1. Highand Higher Secondary / Sr. Secondary School Certificate indicating the date ofbirth.
Degree and mark sheets of Graduation and onwards examination

Degree in Education. (B.Ed.)

Category Certificate, if applicable.

Experience Certificates

A

Bank Draft of Rs.100/- towards Registration Fees.

60



THE PEOPLE'S

l : 'ignou INDIRA GANDHINATIONAL OPEN UNIVERSITY

UNIVERSITY

MAIDAN GARHI, NEW DELHI-110 068

Application Form for Admission to Master of Education (M.Ed.) Programme - January, 2012

FORM NO.
INSTRUCTIONS
1. Please read the instructions in the Student Handbook & Prospectus before filling up the form.
2. Use BLACK BALL POINT PEN in boxes using English capital letters or English numerals.
3. Do not make any stray marks on the sheet. B
1 CONTROL NUMBER :

(&3]

. Do not staple, pin, wrinkle scribble, tear or wet this sheet.
. Write in CAPITAL LETTERS only within the box without touching the lines as shown in the Sample below.

Lo[1]2]s[afs[ef7]s][o[a]n[c[o] e[ f[o]nfr[s[x]c]m]no[r]o] ]s[r[u]v]w[x[v]z]

4. Regional
1. Programme m | Ed 2. Programme 3. State Cer?tre
Code ‘| Centre Code Code
Code
5. Category 6. Nationality 7. Sex
(Write the relevant code (Write the relevant (Write the relevant
in the box) code in the box) codein the box)

A1- GEN. C3-ST

A1- Indian

A1-Male

B2-SC D4-0BC

B2 - Others

B2-Female

Affix your latest
passport
size photograph
(4 cm x 5 cm) duly
attested by a Gazetted

8. Marital Status
(Write the relevant code

9. Whether Minority :
(Write the relevant

10. Religion (Write the relevant code in the box)

Officer

in the box) code in the box) A1-Hindu D4 - Sikh G7 - Parsi
A1 - Married _ B2-Muslim  E5-Jain H8 - Jews
) A1-Yes T .
B2 -Unmarried _ C3 - Christian F6 - Buddhist 19 - Others
B2-No
11. Date of Birth 12. Social Status (Writetherelevant 43 \Whether Kashmiri Migrant ?
Date Month Year code in the box)
A1 - Ex-service man (Write the relevant A1-Yes
B2-Warwidow code in the box) B2-No
C3- Notapplicable
14. Territory 15. Employment Status 16. Whether Physically 17. If physically handicapped
Handicapped? (nature of disability)
(Write the relevantcode in the box) (Write the relevantcode in the box) (Write the relevant code in the box) (Write the relevantcode in the box)
A1 - Hearing Impaiment
A1-URBAN A1 - Employed R !
B2 -RURAL B2 - Unemployed Al-Yes B2 - Locomotor Impaiment
B2-No C3 - Visual Impaiment
C3-TRIBAL C3 - IGNOU Regular Employee D4 - Reading Disability
D4 - KVS Employee

18. Are your registered

E5 - Any other, Please specify

<— Fold from here =>

19. If yes write the Enrol. No. and Programme Code in the boxes below :

20. Medium Code (Write the relevant

with (IGNOU) code in the box)
(Write the relevantcodeinthe box)  Enrolment No. Programme Code
A1-English
A1 -Yes
B2 -No
(Write the relevant code in the box)
21. Details of Scholarship being received if any : (b) Dept. Offering (Write the relevant code in the box) (c)Family income (yearly)
Scholarshi
(a) Annual Scholarship P A1 - Gowvt Deptt.
Amount B2- Other

22. Name of the Candidate (Leave one box empty between First Name, Middle Name and Surname)

23. Name of Father/Mother/Husband (Strike out whichever is not applicable)

24. Educational Qualifications : (Graduation and onwards)

Qualification

Year of Completion Subjects % of marks

Code

University
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25. Optional Courses

(Choose one from 1st year and one from 2nd year) 1st Year
1st Year: MESE-057, MESE-058, MESE-059
2nd Year : MESE-060, MESE-061, MESE-062,
MESE-064, MESE-066, MESE-067, MESE-060 2nd year
26. Details of Registration Fees:
Demand Draft No. D/D Date Month Year Amount (in Rs.)

Bank Name

27. Address for Correspondence (Do not give Post Box No. Leave a blank box between each unit of address like
House No., Street Name, P.O., etc.)

City

District

State

Pin Code

28.

STD Code

Telephone Number (if any) with STD Code/Mobile No.

Telephone No.

Mobile No.

29.

Fax No. (if any) with STD Co
STD Code

de

Telephone No.

30. E-mail address/ID (if any)

| hereby declare that | have read and understood the conditions of eligibility for Master of Education (M.Ed.) programme for which | seek
admission. | fulfil the minimum eligibility criteria and | have provided necessary information in this regard. | the event of any information being
found incorrect or misleading, my candidature shall be liable to cancellation by the University at any time and | shall not be entitled to refund
of any fee paid by me to the University. Further, | have carefully studied the rules of the University as printed in the Prospectus and | accept

DECLARATION BY THE APPLICANT

them and shall not raise any dispute in future over the same rules.

(Signature of the Applicant)

N

akwn

Application form to be submitted only at the concerned Regional Centre.

IMPORTANT INSTRUCTIONS FOR CANDIDATES

Please send your Application form by Regd. Post/Speed Post to the Regional Centre. Details of Regional Centres are given in the
Student Handbook and Prospectus.

Application submitted at any other Office of the University will not be entertained.
Please retain the photocopy of the filled-in form for future reference.

Affix the Photograph and enclose the following:

i)  Certificates and Marksheets in support of your educational qualifications.
i) Category Certificate for SC/ST/PH/OBC/Kashmiri Migrant/War Widow candidates wherever required.
i) Age certificate.

iv) Bank draft of Rs. 100/- towards Registration Fees.
v) Student card duly filled in along with photograph.

vi) Acknowledgement Card duly stamped.
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Employment Certificate
(To be provided by the Principal/Headmaster/Headmistress)

This is to certify that Mr./MS./MIS. ........ooviviniiiiiiriesieiceecie e e et e e eeriiesiesneee e nnn .« NAS beeN teaching in this Institution
(NAME OF the INSHLUION) ......eeveeeeeeeeeeceeteiiis e et et ettt ees e s s ees st s ees s e s sss s ss s ssesesssesssseseseseses et et esssnsssssensnsnsnsnssensnssesassssesssssnsnsnsnsnsnns
.......................................................................... SINCE .....ccovereurremnenen.... @S POSt Graduate/Graduate/Primary/Assistant Teacher teaching
at Sr. Sec./Secondary/Primary level and he/she is a full time temporary/permanent teacher of this Institution. He/She has
........................... years of teaching experience. This institution is Govt./Govt. aided/unaided and is duly recognised by the
central or a state government or a union territory.

Signature of Principal/Headmaster/Headmistress
NAME ..ot enenes
DESIGNALION ....oveveeereieeeeeeeeeeree et seeeeeeeseeeesenas
Name of the Institution: .........c.cccovevevnricierecnenn
Registration No. of the Institution ............c..c.......

Address of the Institution ........c.cccceceveneeecncneennn

Category Certificate
(1) for SC/ST Candidates
This is to certify that Mr/MS/MIS.......c.ooviiiiniiiiiiiiiiiiiieieeee e et e e eeeeeeeeseeeeeenneeeenne ... SON /[ daughter / wife of Shri
LTown
Dlstt ................................... State/U T - S belongs to .................. Caste which is recognised
as Scheduled Caste/Scheduled Trlbe under the Constltutlon (Scheduled Caste Part C States) Order 1951 read with the SC/ST
lists (Modification) order, 1956.

ME/MES/MIS. et ettt sesasessasssssssssssssssesssessssssessesessnemnsnnnsenenennenennns - - Q110 NIS/hiET famiily reside
inVillage/Town........................ District. ....ocvveeeeieiiiea State/U.T.....ccoeivinenan

Signature of Tehsildar/Commissioner/District Magistrate

SIgNature : .....coeeeeeveeirieeeeeeee e

Date....coovvvvvniennnn Seal /Stamp
R e

Category Certificate

(11) OBC Candidates (only non-creamy 1ayer)
This is to certify that Mr/Ms/Mrs.. e teee e e e e e e e n et e eeeeeenensnnenenneneeee .. SON / daughter / wife of Shri
TOWn
Dlstt ................................... Stater T belongs [0 Caste who are eligible

for availing the benefits as per central hst of 5 to 13 Cs/OBC as per Resolutlon No. 12011/68/93-DCC(C) of Ministry of Social
Justice and Empowerment as modified from time to time by that Ministry based on the advice of the National Commission for
Backward Classes. (NCBC).

MEI/MS./MIS. ittt e e e e ieeeesrreeeessnneee e e s s senneeesnsnenneennnne - o800 hiS/her family reside in Village/

Signature of Tehsildar/Commissioner/District Magistrate

SIgNature : ......coceeeeveerrieeeeseee e

Seal /Stamp
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IGNOU POLICY REGARDING SEXUAL HARASSMENT AT
THE WORKPLACE

In compliance with the guidelines of the Superme Court, IGNOU has adopted a policy that aims to
prevent/prohibit/punish sexual harassment of women at the workplace. Academic/non-academic staff
and students of'this University come under its purview.

Information on this policy, rules and procedures can be accessed on the IGNOU website
(www.ignou.ac.in). Incidents of sexual harassment may be reported to the Regional Director of the
Regional Centre you are attached to or to any of the persons below:

Apex Committee Against Sexual Harassment (ACASH)

Prof. Parvin Sinclair pksinclair@jignou.ac.in
Chairperson & PVC

Ms. Neena Jain neenajain(@ignou.ac.in
EMPC

Regional Services Division Committee against Sexual Harassment (RSDCASH)

Dr. Neeta Kapai nkapai@jignou.ac.in
Chairperson & Dy. Director, Campus Placement Cell
Dr. C.K. Ghosh ckghosh@jignou.ac.in
Director, SSC
Ms. Kailash Saluja kailashsaluja@ignou.ac.in
AR, SOSS
Ms. Surekha sur.mittimani@gmail.com
AR. Library

IGNOU Committee against Sexual Harassment (ICASH)
Prof. Rita Rani Paliwal rrpaliwal@hotmail.com
Chairperson & prof. of Hindi, SOH
Dr. Silima Nanda snanda(@jignou.ac.in
Director, ID
Dr. Himadri Roy himadriroy@jignou.ac.in
Reader, SOGDS
Dr. Malti Mathur malatiroy@ignou.ac.in
Reader, SOH
Ms. Vidya Sonal vsonal@jignou.ac.in
Dr. Admin Div.
Mr. K.K. Kutty kkkutty@ignou.ac.in
DR SRD
Ms. Bharti Kharbanda bhartikharbanda@jignou.ac.in
SO, SOCIS
Ms. Sadhna Malhotra sadhnamalhotra@ignou.ac.in
AR, IGNOU
Ms. Kanika Singh kanikashingh@jignou.ac.in
RTA, SOSS
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Indira Gandhi National Open University

THE PEOPLE'S . .
UNIVERSITY Student Satisfaction Survey

Kind Attention: All Past and Present Students of I[GNOU!

Now you rank our Performance...

Dear Student,
As the largest distance education institution in the world. We have always endeavoured to imbibe values and
Skills for the development of knowledge and competencies. And it is our belief that you as the former or
present student are the best person to judge how far we have succeeded in our efforts. To gain your invaluable
impression, we present here a short questionnaire. All you have to do is fill it and maill it back to us. You can
also fill this questionnaire online by logging on to www.ignou.ac.in. Your invaluable inputs shall guide us
towards a direction where we shall imporve our services and evolve more student-friendly study programmes.
Vice-Chancellor, IGNOU.

-
EnrolmentNoO. ......c.coeiiiiiiiccee NAME . e
Gender : Age Group :[Below 30 | [ 31-40 |[41-50 | [Above 51
Programme Of STUAY .........oee ettt ea et et ea et seeae e be e e e ae e e se s aeeseaseeaeenenseneeneeneeneeanan
Yearof Enrolment ..........cccoooieeeiiieieeceeeeee, Year of Completion ..........ccceeevieeiieeccee e,
Regional Centre .........ccoceeeiiiiiciieieeeee State oo Study Centre ........ccceeeeieeeieeee
Please Indicate your satisfaction level by putting a tick mark on your choice.

Serial Questions Very | Satisfied | Average|Dissatisfied Very
No. Satisfied Dissatisfied
1. Concepts are clearly explained in the

printed learning material | | | | | | | | | |
2. The learning materials were received
in time ||
3. Supplementary study material | | | | | | | | | |
(like video/audio) available
4. Academic counsellors explain the
concepts clearly | | | | | | | | | |
5. The counselling sessions were | | | | | | | | | |
interactive
6. Changes in the counselling schedule
were communicated to you on time | | | | | | | | | |
7. Examination procedures were clearly | | | | | | | | | |
given to you
Personnel in the study centres are helpful | | | 1] ] ] 1 | | |
9. Academic counselling sessions are well | | | | | | | | | |
organised
10. Guidance from the Programme Coordinators | | | | | | | | | |
and Teachers from the School
11. | Assignments are returned in time | | [ | [ 1 | | |
12. Feedback on the assignments helped in
clarifying the concepts
13. Project proposals are clearly marked and
discussed

14. Studying in this programme provided the
knowledge of the subject

15. Results and grade card of the examination
were provided on time

16. Overall, | am satisfied with the programme | |

After filling cut out this questionnaire and mail it to:
STRIDE, Block-14, IGNOU, Maidan Garhi, New Delhi-110 068
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ot oo oo _
1. This card should be produced on demand at

the Study Centre and Examination Centre or any
other Establishment of IGNOU to use its

facilities.
2. The facilities would be available only relating I -
to the course or courses for which the student Ig n 0 u
is actually registered. THE PEOPLE'S
3. Duplicate Identity Card will be issued by the UNIVERSITY
Regional Director, on payment of Rs. 20/- by way INDIRA GANDHI
of Demand Draft only in favour of IGNOU payable NATIONAL OPEN UNIVERSITY

at the city where Regional Centre is located.

4. Loss of Ildentity Card is to be reported
immediately to the nearest Police Station.

STUDENT CARD

5. Identity Card is to be submitted to the issuing
authority after completion of the said
programme.

(FOR USE OF IGNOU FACILITIES ONLY)

Indira Gandhi National Open University
ACKNOWLEDGEMENT CARD

Dear Student,

Thank you for joining IGNOU Programme. We acknowledge the receipt of your application form. Please mention
Enrolment Number and course applied for in all your future correspondence with the University.

To be filled in by the Student.

For Office Use Only

Course Applied for ettt — e e e e e ————————————————————————————.
DD/Challan No. L et e e,
DD/Challan Date L et e e,

Amount T

I I
I I
I I
| Your Enrolment Number is |
I I
I I

DD Drawnon e e eeeeeeeeeeeeeaeeeaeeeaeeneas L - - |
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Enrolment No.
Name of the Programme
PASTE

Name
Father's/Husband’s Name LATEST PHOTOGRAPH TO BE

PASTED WHICH WILL

BE
ATTESTED BY
Address (in Capital Letters) UNIVERSITY OFFICE
Pin Code ATTESTED BY
. _ REGIONAL DIRECTOR

Full Signature of the Candidate INDIRA GANDHI NATIONAL OPEN UNIVERSITY

Affix
Postage

stamp for
Rs 6/-

To

From
The Regional Director,
IGNOU Regional Centre

PIN:
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