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No.9/9/2015-NFCH
NATIONAL FOUNDATION FOR COMMUNAL HARMONY

URGENT/ VACANCY CIRCULAR
14th October 2015

Subject: Filling up of one post of Accounts Officer (Non-Gazetted) in the National Foundation for
Communal Harmony (NFCH)

Applications are invited from eligible persons for appointment to the post of Accounts Officer (Non-
Gazetted) in the National Foundation for Communal Harmony (an autonomous organization with the
Ministry of Home Affairs) in Pay Band 2 Rs.9,300-34,800 plus Grade Pay of Rs.4,600 on the basis of (a)
deputation and re-employment basis after retirement. Applications of candidates willing to apply for this
post on contract may also be considered by the Foundation. However, his/ her salary would be fixed as per
the decision of the Competent Authority. The appointment shall be made on the following terms and
conditions under the aforesaid modes of recruitment. The selection of the candidate shall be made by the
Selection Committee constituted for the purpose.  The existing RRs for the post of AO, NFCH may be
amendment and any modification made therein shall also apply to the said post:

Qualification/ Experience: 10 years experience in the related field in a
reputed Firm/ NGO/ Govt. Dept./ Ministry,
knowledge of commercial accounting and
preparation of Budget. Knowledge of
computerized accounting.

Age Limits: (i) Deputation- Serving Officers up to
56 years of age*

(ii) Re-employment- Up to 62 years*
(iii) Contract- Up to 65 years*

*At the time of closing date of receipt of applications.
2. Terms of Appointment:

(i) Deputation: Eligibility Qualification and Experience for this post for recruitment on
deputation to the post of Accounts Officer, NFCH would be as mentioned under para
1 above.

The serving officers should hold the post in the cadre in PB 2 of Rs.9,300-34,800 with GP of
Rs.4,600 or equivalent in the pre-revised scale for not less than five years.

He/she should have adequate knowledge and experience of all matters pertaining to
Accounts, investment of funds, dealing with pay and allowances of employees, preparation
of Annual Budget, conversant with dealing with Employees Provident Fund and the New
Pension Scheme, Audit of Accounts and all relevant matters relating to Accounts. The
incumbent must possess ample knowledge as well as experience of dealing with such
matters in terms of Government Rules and procedure. He /she is also likely to work as
DDO in the Foundation.

(Contd. on p.2)
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(Contd. from p.1)

The person should not be more than 56 years of age on the closing date of receiving
applications. Initially the person selected may be appointed for one year only and the tenure
of appointment may be extended up to 5 years or up to the age of 60 years, whichever is
earlier, depending upon requirement and satisfactory performance and as per the decision of
the Competent Authority. The pay on being appointed on deputation of such incumbent will
be regulated in accordance with the provisions / guidelines of Department of Personnel &
Training to the extent applicable in NFCH and as per the decision of Competent Authority.

(ii) Re-employment: Eligibility Qualification and Experience for this post for
recruitment on re-employment basis to the post of Accounts Officer, NFCH would be
as mentioned under para 1 above.

The retired/retiring persons should have held the post in the Government at least in PB 2 of
Rs.9,300-34,800 with GP of Rs.4,600 at the time of retirement. He/ she should have adequate
knowledge/ experience of all matters pertaining to Accounts as mentioned under para 1
above (highlighted in italics).

The person should not be more than 62 years of age on the closing date of receiving
applications. Initially the person selected may be appointed for one year only and the tenure
of appointment may be further extended up to 65 years depending upon requirement and
satisfactory performance and as per the decision of the Competent Authority. The pay on
being appointed on re-employment basis of such incumbent will be regulated in accordance
with DoPT O.M. No.3/1/85-Estt(Pay II) dated 31.07.1986 as amended from time to time as
per the decision of Competent Authority.

(iii) Contract: Eligibility Qualification and Experience for this post for recruitment on
contract to the post of Accounts Officer, NFCH would be as mentioned under para 1
above.

The candidate applying for this post on contract should have adequate knowledge/ experience
of all matters pertaining to Accounts as mentioned under of para 1 above (highlighted in
italics).

Maximum age limit to apply for this post is 65 years. Initially the person selected may be
appointed for one year only and the tenure of appointment may be extended further
depending upon requirement and satisfactory performance and as per the decision of the
Competent Authority. Fixation of pay in respect of candidate appointed on this post on
contract would be done as per the decision of the Competent Authority.

(Contd. on p.3)





-:4:-

NATIONAL FOUNDATION FOR COMMUNAL HARMONY (NFCH)

Application for the Post of Accounts Officer (Non-Gazetted) in NFCH

Paste one
passport size
recent
photograph duly
self-attested

1. Name of the Applicant (in capital letters):     ___________________

2. Father’s/Husband’s name:__________________________________

3. Date of birth: __________________________________

4. Sex: Male / Female_____________________

5. Address  with  telephone
Number & e-mail :                    ______________________________

6. Ministry / Department / Office / Autonomous Org.
/ Govt. Undertaking / University etc.
where Serving (or from where retired, with date of
Superannuation) :  _______________________________________

7. Educational Qualifications:    _________________________________

8. Professional / Additional Qualifications, if any : _________________

9. Whether belongs to SC/ST/OBC  : ____________________________

10. Details of past experience relevant with the requirements of post of Accounts
Officer, NFCH in terms of Vacancy Circular. Please provide details in the
following format:

Office / organization
in which employed
(Deputation /
Regular / Ad-hoc
etc.)

Post held Period of
service with
dates (please
attach
relevant
proof)

Scale of pay / Pay
Band with Grade
Pay & existing/last
basic pay & grade
pay.

Nature of
duties /
work
performed

No. of years/
months/
days

Total experience in number of years / months / days……………………….
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11. Details of past experience not-relevant with the requirements of post of the said
post. Please provide details in the following format:

Office / organization
in which employed
(Deputation /
Regular / Ad-hoc
etc.)

Post held Period of
service with
dates

Scale of pay / Pay
Band with Grade
Pay & existing/last
basic pay & grade
pay.

Nature of
duties
(Please

No. of years/
months/
days

Total experience in number of years / months / days……………………….

12. Details about knowledge relating to computer and relevant softwares/
computer packages etc. required to function as Accounts Officer

13. Nature of present employment, i.e.
Ad-hoc, temporary, quasi-permanent or
Permanent.                                               _________________________

14. Please state whether applying on
(i) Deputation, (ii) Re-employment or
(iii) Contract basis: ___________________________

15. Any other information : _____________________________________

I certify that the facts given in this Application Form are true and correct.

Signature of the Applicant
Place :______________

Date : ______________

(Please attach/ enclose relevant proofs in support of qualification and experience etc.
as well as additional sheet(s) wherever required in respect of any of the items of the
Application Format to provide complete information)


