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THE CAMPUS 

Patiala, the once princely state, is one of the most important cities in Punjab today. For about 200 years it was the capital of the erstwhile State of Patiala which had been founded by Baba Ala Singh in the second-half of the 18th century. After the dawn of freedom of India, Patiala State was merged into the Patiala and East Punjab States Union (PEPSU). As capital of PEPSU, Patiala became a vibrant town bustling with political, administrative, educational and cultural activities. In the late 50's it emerged as an important educational centre in Punjab. The expansion of higher education found its point of initiation in the establishment of Punjabi University in 1962. Spread over 316 carefully nurtured and lovingly tended acres, Punjabi University, Patiala was originally conceived as a unitary multi-faculty teaching and research University primarily meant for the research and development of the Punjabi language, literature and culture but at the same time was alive to the socio-educational aspirations and requirements of the State. It has since developed insignificant dimensions and has acquired a distinctive character among the centers of education and research. 

Our university has 57 research and teaching departments. It prides itself with a magnificent, well-stocked library, spacious auditoriums, central computer centre, space centre, sports stadium, observatory, velodrome, arts museum and beautiful botanical gardens. 75 colleges spread over seven districts of the State are admitted to the privileges of this university. The university provides a very conducive atmosphere for the overall development of its students. In a short span of about four decades, the university has established its reputation as an institution dedicated to the pursuit of academic excellence and innovations. 

THE SCHOOL 

On the onward journey of an infant university, it was indeed a luminous and shining landmark when the Department of Business Management was established for the academic session 1969-71. The name of the department has been changed from Business Management to School of Management Studies w.e.f. April 2008. The MBA course is a two year full-time professional course leading to a Master's Degree in -Business Administration. 

Ever since the School came into existence, it has continuously remained alive to the Indian industry and recognized it’s never ending task of bringing consistency by extending compatible education services. Because of the recent economic decontrol in the country, we will be witnessing the spectacular opening of possibilities in the field of management. We are at the threshold of a dynamic phase having never before opportunities in our lap. The main objective of tile MBA Programme is to equip the students with requisite skills to meet the challenges of the new order. 

THE PHILOSOPHY 

The School of Management Studies over the last 35 years has been academically responsive to the requirements of the Indian industry. Flair for innovation and capacity for adaptation to the emerging corporate scenario have been the forte of this management school. The school draws its strength and sustenance from the highly qualified and experienced faculty, representing principal streams of management 

practice. The beautiful blend of the faculty, academicians and researchers, professionals drawn from public and private sectors and managers have projected a bullion image of the school, in the region. It has come to acquire a position of great standing and eminence. Since its very beginning, a distinct educational philosophy has been animating the programme of the school. Its quest for excellence has been spear-headed by the belief that one learns I effectively when one is totally involved in the process of education. The hallmark of the J school has been an exclusive focus on practical knowledge without which theoretical' knowledge loses its substance and relevance. Knowledge flows not only from books and professors' lectures but also from actual hands-on experience in the variety of laboratory situations- indoor, outdoor and on the job. The faculty not only uses the traditional methods of disseminating knowledge but also makes use of audio-visual aids, management games, industrial visits, seminars and discussions. 

EDUCATIONAL PROGRAMMES 

The management school offers a wide variety of courses, which include full-time as well as part-time or correspondence courses in various streams of management. It is a matter of pride that the school was first in the country to introduce MBA course through correspondence for senior army officers and working executives. This course serves as a measure of rehabilitation for senior army officers and at -the same time helps working executives to enhance their careers. 

At present, the major courses being run by the school are: 

1. Regular MBA Programme 

2. MBA (Correspondence Course, Three Years Programme) 

3. MBA (one- plus -one) in collaboration with Wilkes University, Pennsylvania,   U.S.A. 

4. MBA (Global Business)

4. Doctor of Philosophy (Ph.D) 

ACTIVITIES OF THE SCHOOL 

1.         Executive Development Programme 

A number of programmes are conducted in various functional areas for the executives at all levels. The duration of the programme varies from 2 days to 2 weeks.

2.  Management Consultancy 

The consultancy is provided in various functional areas to both the private and public sectors. The assignments are taken up at both organisational and individual basis by the active involvement in the work 

3         Research Programme 
An important objective of the school is to prepare candidates for careers as teachers and researchers in Commerce, Economics and Management. The programme provides the award of Doctor of Philosophy (Ph.D.) which is aimed at broadening the horizons of the students so as to enable them to contribute to the sphere of knowledge. 

UGC SEMINARS 

The school has been regularly holding seminars in which academicians and industrialists from all over the country participate. 

The university being a multi-faculty institution provides the unique benefit of getting to know something about everything. Thus, it may be the Science Fair organized by Department of Life Sciences or a Seminar on Labour Economics organized by the Department of Economics or the Theatrical Performance organized by T.V. and Theatre Department, the student gets the opportunity to be a witness to all that is going around. 

There is a facility to learn the foreign languages like French, German and Russian as also Persian and Arabic. For this the services of the teachers of the Department of Foreign Languages of the University are availed. 

EDP PROGRAMMES 

The school also conducts Entrepreneurial Development Programmes on a regular basis which helps the students to gain an insight into the working of starting a new business. This also provides an opportunity to interact with the entrepreneurs who have established their own business and are doing very well.

EDUCATIONAL AIDS 

The school is equipped with a state-of-the-art computer system. Apart from this, the University offers a central computing facility which houses more than six dozen sophisticated computer equipments. The students thus are given hand on experience with the latest computer hardware and software enabling them to handle various business problems. In line with the philosophy of adopting diverse instruction methods, the school houses a sufficient big library. o[management films produced by ET &T, which helps in grasping various concepts and also adds to the knowledge gained from departmental lectures and case studies. 

THE MBA PROGRAMME 

Thanks to the liberal economic policies, Indian Business and Industry are going through an irreversible transformation gearing up to face the challenge of true global competition. 
The challenge is that of management. Wise management of men, material, money, technology and time, to adapt Indian industry to play by a new set of rules, to fit into a new business culture where quality, efficiency and responsiveness will be the sole determinants of survival and success, our MBA Programme attempts to en cash this opportunity to participate in this rejuvenation of Indian enterprise. 

While the MBA degree qualifies a student for a career in functional areas of management, the intent is to produce professionals who will be the harbingers of change in the form of excellent functional managers early in their careers and excellent general managers later; who can relate rationally to all areas and make informed decisions from a general management perspective.

EDUCATIONAL RE-INFORCEMENTS  
Formal classroom lectures are supplemented by workshops, seminars as also informal talks and discussions among the students themselves. The programme aims at developing the skills that are needed to communicate, negotiate and mobilize people in the organisations.
In every semester, the students participate in the grilling seminars. 

COURSE PEDAGOGY 

The Programme is serviced by an experienced faculty of high academic eminence. An erudite visiting faculty drawn from the academicians and practitioners outside the purview of the parent department is an outstanding feature of the programme. This serves as an invaluable catalyst in the learning process. Concomitant to this, there is a constant interaction with industrialists as well as the faculties of other universities through extension lectures, seminars and the like. 

With the class size which allows frequent interaction between the students and the faculty, a variety of teaching approaches like discussions, case studies, business games, presentations, team projects, simulated exercises, role playing etc. strive to duplicate a real  world balance in which co-operation and competition co-exist.  

In short, the-MBA graduate is well equipped with the theoretical knowledge and practical management skills to assume leadership in today's complex and challenging business environment.

MBA (Correspondence)
GENERAL INFORMATION AND STRUCTURE OF FEES

1. 
As from the present MBA Programme this course would be known as MBA (Correspondence) course (hereinafter) referred to as MBA.
2.
The examination for the MBA shall be held in three terms to be called MBA 1st term, MBA 2nd Term and MBA 3rd Term, Each term shall consist of one academic year and the examination of each term shall be held in the month of 
November/December every year (or on such dates as may be notified by the University)
3. 
Admission to MBA-1st term shall be open to Defence Officers and Business Employees as detailed below

(a)
CATEGORY-(DEFENCE OFFICERS)-50 SEATS

(1) All commissioned officers with a minimum of five years of commissioned service will be eligible to join the course.

(2) To be eligible for admission to MBA programme a Defence Officer must have passed either a Graduate or Post graduate degree in any discipline with at least 50% marks or must have undergone successfully:

      (1)   N.D.A/I.M.A/Any other equivalent course, viz. O.T.S/O.T.A/Indian 
 .
              Air Force Academy/Naval Academy; and

      (2)   At least one of the following seven courses:


  (a)   Defence Service Staff College course.


  (b)   Technical Staff Officers course.


  (c)   Long Defence Management course.


  (d)   Senior Defence Management course.


  (e)   Higher Command Course.


  (f)   Advanced Air Armament Staff Officer Course


  (g)   Specialized Advanced Course of various Arms and Services.

 
(3) They should have a meritorious record of service
(b)       CATEGORY-(BUSINESS EMPLOYEES/OTHERS)-50 SEATS

Employees belonging to 

(1) Public Limited Companies, Statutory bodies, Co-operative Societies, Industrial and Commercial undertakings run by State Government and Central Government.
(2) Private Sector Units other than Public Limited Companies with a Capital investment of Rs. 1 crore. 


(3) Various Government Departments (State or Central), Universities and other autonomous institutions would be eligible to seek admission to the course. Such candidates must have secured Bachelor's Degree with 3 years of supervisory/managerial/professional experience.
Or


Professional Degree in Engineering/Technology/Medicine/Architecture/Law/Pharmacy
Or


Professional Qualifications in Chartered Accountancy / Cost and Works Accountancy/Company Secretaryship etc.

Or


A Master's degree in any subject

(The University may consider other degrees to this list of equivalent professional 
degree/qualification if required).In case of vacant seats in any category, the seats 
may be shifted from one category to another with the permission of the Head of 
the Department 
4.
SELECTION CRITERIA

The eligible candidates from Category 1 and 2, consisting of Defence Officers and others respectively, should submit their application to Head School of Management Studies, Arts Block no. 6 Punjabi University Patiala-147002


NUMBER OF SEATS


Category -1: Defence Officers 
:
50 Seats


Category-2: Others


:
50Seats


In case of vacant seats in any category, the seats may be shifted from one category to another with the permission of the Head of the Department.

SELECTION CRITERIA FOR ADMISSIN TO MBA TERM-1

The admission will be based on the criteria to be determined by the University. The candidates selected for admission will be informed individually by post including information about payment of fees.

5.
ASSESSMENT AND EVALUATION

(1)   A candidates is required to secure at least 40% marks both in the external examination, and aggregate of internal assessment and external examination in each paper taken together in order to qualify in an examination.
(3) The University would hold an annual examination for each term in the month of November/Dec or any other date to be notified) every year.

(4) A candidate may be placed under reappear provided he has passed in at least half of the papers in a term examination securing at least 50% marks in each of such papers. The candidates thus placed under re-appear can take the re-appear examination along with the next term examination.

      (a)  If a candidate fails in any term examination or does not appear in the examination after completing the requirements of PCP and internal assessment, he would be allowed to appear as a private candidate in the subsequent examination at a time of reappear or annual examination. In 
the event of his then passing the examination or qualifying for reappear he would be allowed to continue his studies with the class following

       (b)  If the candidate drops out of a term due to service exigencies or any other reason acceptable to the Head of the Department, he would be allowed direct admission to the concerned term in any following batch after 
payment of all dues, except library security, if pending with the Department. It is understood that such admission would be in addition to the normal admission.

       (c)  Every candidate will have to complete his MBA course in a period of not 
 more than five Academic terms from the date of his admission.


  (4)   Every candidate would associate himself with some Industrial/Commercial 
organization for a period of 6 to 8 weeks. The training report based upon his training shall be of 100 marks would be evaluated internally .The marks would be communicated to the examination branch by the Head of 
the Department. The Training Report would be submitted to the Department 15 days before the commencement of 3rd term examination (without late fees). Late fees for submission of Training Report will be as prescribed:



After That Examination Branch shall be informed accordingly and 
reappear shall be declared in Training Report paper:


The Vice Chancellor may revise the fee from time to time

(5) The Project Report shall be evaluated jointly by external and internal examiners. The topic for the Project Report will be approved by the Department .The Project Report will be submitted to the Department 15 days before the commencement of  3rd term Examination(without late fees).Fee for Project Report will be as prescribed. Late fee for  submission of Project Report will be as prescribed:


After last date with late fee Examination Branch shall be informed 
accordingly and reappear shall be declared in Project Report paper.


    (6) Viva -voce examination shall be conducted by a jury
6. 
Personal Contact Programme

There will be two Personal Contact programmes in a year to be held at the time and place(s) as notified by the Department for the purpose


(1) First Personal Contact Programme of about two weeks duration (including internal tests).

(2)  Second Personal Contact Programme will be of one week's duration followed 
 by annual 
examination.


(3)  First Personal Contact Programme would be held after the admission on the date to be notified by the Department .It will be compulsory for the candidates to attend the Personal Contact Programme so scheduled. In exceptional cases the Head of the department may exempt any candidate from attending Second Personal Contact Programme .Failure to attend the First Personal Contact Programme would render the candidate ineligible from the term examination.
7.
The syllabi for the programme would be announced by the University.
8.
The medium of instruction and the examination would be English
.

9.
Successful candidates who obtain 75% marks or more of the aggregate marks in 
Part-1 and Part-2 examination taken together shall be declared to have passed the examination with distinction and who obtain 60% or more of the aggregate marks shall be placed in first division. Those who obtain 50% or more but less than 60% shall be placed in the second division and all below 50% shall be placed in the third division. The student who tops the list of successful candidates will be awarded medal as per University Rules
10.
The Grace marks shall be allowed according to the general ordinance relating to 
'Award of Grace Marks' .These ordinance will apply to all the examinations.

(1) Up to 1% total marks of Part-1 and Part-2 Examinations shall be added to the 
   aggregate of both Part-1 and Part-2 examination to award a higher division/55% marks, to a candidate.

(2)  Grace marks to be given shall be calculated on the basis of 1% of total   aggregate marks of all the written and practical papers of the examination concerned. Marks for Viva -voce/Internal assessment /Sessional work/skill in  teaching/any additional/optional  subject shall not be taken into account for        this purpose .If a fraction works out to half or more ,it shall count as one   mark and fraction less than half shall be ignored.

(3)  To pass in one or more written papers or subjects, and/or to make up the aggregate to pass the examination but not in practical, sessional work, internal assessment, viva-voce and skill in teaching.
11
A candidate who has passed MBA examination from this University shall have 
one chance within a period of two years, after passing the examination, to improve his Division or to make minimum of 55% marks in MBA in a maximum of 1/3 of total theory papers offered.

12.
As soon as possible after completion of each term examination the Registrar shall publish a list of successful candidates showing their result .Each candidate 
shall be supplied with a detailed marks card containing details of marks secured 
by him
13.
COMMON TO ALL TERMS

The examination fee to be paid by a candidate per term for external examination shall be as prescribed

The admission form for the examination shall be sent to Registrar by the Head of 
the Department according to the schedule as may be prescribed.
14
The decision of admission committee about the executive level experience of any 
candidate required from candidates under category-2 would be final
15
(1)  Initial time for submission of all the assignment by MBA(CC) student is up to  one month after completion of the first personal contact programme.


(2)  One month's extension period for submission of assignments is allowed with prescribed late fee per subject.


(3)  If in case the students is unable to submit the assignments, even after the lapse  of late fee period then his candidature would be cancelled and he has  to seek  readmission in the next session.

(4)  The student has to submit all the assignments in their own handwriting only.
(5)Department will forward a reminder to each MBA (CC) student in the last week of every month for timely submission of assignments.
(6) The amount of the late fee so collected from the student shall be deposited in the department account.
16
SUBMISSION OF ASSESSMENT


The Internal Assessment will be formulated and sent to COE by the Head of The 
Department, as per prescribed Schedule, failing which the result of concerned candidate will be shown as RL.

17
Committee for Evaluation of Practical paper

1.  Two external experts.


2.  One Internal examiner (to be nominated by head of the Department)


3   Head of the Department or his nomine.


The quorum of the Committee would comprise one external examiner and one 
internal examiner.
18
INDUSTRIAL TRAINING

After the second term, the students are supposed to undergo Industrial Training for a period of six to eight weeks. The training report is to be submitted for evaluation as required by the School.
19
REFUND OF TUITION FEE AND OTHER CHARGES

Tuition fee and other charges remitted by the candidate shall not be refunded, if:
(i) The admission of a candidate is not finalized for non-payment of fee and other     

charges or a part thereof by the prescribed 
date;

(ii) The candidate has  not submitted the required certificate, degree, migration    

certificate, or the certificates submitted by him/her are found to be bogus or forged;
(iii) After the submission of Admission Form for admission to a particular 

class/course, the candidate does not want to continue his/her studies; 
(iv) The particulars furnished in the Admission Form are found to be incorrect or 
wrong.

If a candidate is not admitted because of his/her being found ineligible to join any course, the tuition fee paid by him/her shall be refunded after a deduction of 25% of the tuition fee already paid. 
However,   annual charges, if paid, will be refunded, in full.  Late fee 
and Examination fee once deposited will not be refunded.

20
THE STRUCTURE OF FEE SHALL BE AS UNDER

First Year Fees:-
1. Tuition Fee : 


                      Rs. 11000/- annually

2. Registration Fee

                  
       * Rs. 400/-( if applicable) 
3. Verification fee 

                     
        *Rs. 700/- (if applicable)
4. Migration Fee                               
                      Rs. 30/-(if applicable)

5. NSS Fund


                                  Rs. 40/- annually

     

6. Identity Card Fee              
        
    
          Rs. 40/- annually 

7. Development of Punjabi Language 
         Rs. 60/- annually

8. Course Material Charges:
                      
         Rs. 7000/- annually

9. Library Security (Refundable)        
         Rs. 2500/- Refundable

10. IMSJ Journal                          

         Rs. 500/- annually
NOTE :-The Student can avail the library security refund within one year of leaving the department by making a written 
application in this regard
Second Year Fees-

1.    Tuition Fee



       

Rs. 11000/- annually

2.    NSS Fund



       

Rs. 40/-annually

3.    Identity Card fee


      
            Rs 40/-annually

 4.   Development of Pbi Language
       

Rs 60/-annually

      5.  Course Material Charges
                  
            Rs. 7000/-annually

      6.   Journal Fee



                        Rs   500/-annually

  Third Year Fees:-

1.    Tuition Fee



      
          
Rs. 11000/- annually

2.    Project fee



       

Rs 250/-once only

3.    NSS Fund



                     
Rs. 40/-annually

4.    Identity Card fee


                     
Rs 40/-annually

5.   Development of Pbi Language
                     
Rs 60/-annually

      6.  Course Material Charges
                               
Rs. 7000/-annually

      7.   Journal Fee



                        Rs   500/-annually
PROGRAMME OF STUDY
MBA-CC, Term-I, 2011-2012
SCHEME OF PAPERS

101
Management Practices & Organizational Behavior         

100     

102
Accounting for Management                                      



100

103
Business Environment






100

104
Managerial Economics     






100

105
Computer Fundamentals & Computer Aided Management

100

106
Business Statistics & Research Methodology



100

107
Business Ethics & Values                                                                                             100                                                  

108
Viva Voce








100

MBA-CC, Term-II, 2012-2013
SCHEME OF PAPERS

201
Financial Management






100

202
Human Resource Management





100

203
Marketing Management






100

204
Operation Management






100

205
Project Management 






100                                                           206
Management Information System & Decision Support Systems 
100
207
Strategic Management






100
 208
 Viva Voce  




                      


    100
MBA-CC, Term-III, 2013-2014
SCHEME OF PAPERS

 Elective Courses 6 FROM FUNCTIONAL area (4 from Major and 2 from Minor)       

   (4+2)6*100= 600

347
Major Project Report






100

348
Viva Voce (Project based)






100

Electives Subjects:

Marketing Management:

301
Advertising & Sales Management 

302
Marketing Research   

303
Export Marketing             

304
Management of Logistics         

305
Consumer Behaviour           

306
Marketing of Services                              

  Human Resource Management:

307
Management of Industrial Relations  

308
Labour Laws     

309
Compensation Management  

310
Human Resource Planning & Development   

311
Industrial Psychology  

312
Cross Cultural & Global Management 

313
Management of Training & Development
Financial Management:

​314
Management of Financial Institutions  

315
Financial Services & Markets     

316
Security Analysis & Portfolio Management 

317
International Financial Management

318
Management Control Systems   

319
Corporate Tax Planning        

320
Management of Working Capital   

321
Derivatives and Risk Management  

Operations Management/ Material MANAGEMENT:
322
Production Planning & Control         

323
Inventory Management      

324
Purchasing Management                   

325
Plant Design & Layout              

326
Statistical Quality Control


              

327
Service Operation Management         
International Business:

328
Regional Blocks                       

329
International Economic Organizations                      

330
Export-Import Procedures, DOCUMENTATION & Logistics     

331
Global Human Resources Management  

332
Foreign Language for Business

333
Multinational Financial Management   

334
International Marketing             

Retail Management

335
Management of Retail Organisation

336
Retail Consumer Behaviour     

337
Supply Chain Management


338
Merchandising Planning and Strategies

339
Retail Strategies


340
Store Management

341
Customer Relationship Essentials in Retailing

Information Technology

342
Strategic Information Systems 

343
System Analysis & Design








344
Software Engineering

345
Business Process & Re-engineering

346
Enterprise Resource Planning                                        

Course Syllabi can be downloaded from the departmental website www.smspup.ac.in
The medium of instruction and examination will be English
The examination fee shall be paid by a candidate as per university rules for external examination.
The decision of admission committee about the executive experience of any candidate under Others Category would be final.
Note
       1  In case students of the required standard laid down by the university for admission are not available at the time of admission, the Admission Committee would be authorized to keep some unfilled.
       2. 
The Head School of Management Studies shall reserve the right to reject any student seeking admission to a University Teaching Department keeping in view 
the antecedents and conduct of the student.

In case of any difficulty, please contact:

Prof P.S.Gill.

Head, School of Management Studies.

Arts Block No 6.

Punjabi University Patiala-147002


Tel. 0175-3046206, 3046207
SCHOOL OF MANAGEMENT STUDIES

PUNJABI UNIVERSITY, PATIALA 

Application Form for Admission to MBA –Ist Term
(CORRESPONDENCE COURSE, THREE YEAR PROGRAMME) 2011-2014
      DRAFT NO………..
      DATE…….
 BANK………………………………….

Roll No........................./2011
     (To be allotted by the office)

University Regn. No. ..............................................................

(To be filled in by candidates if already Regd. with Punjabi University)

PERSONAL PARTICULARS

Please paste a Passport Size Photograph duly

Attested by a
Gazetted Officer

1.
Name (in block letters) Mr./Miss/Mrs.....................................................................................

2.
Father's Name (in block letters).............................................................................................

2a.
Mother's Name (in block letters)............................................................................................

3.
Date of Birth
......................................................................................................................

4.
Nationality
........................................................................................................................

5.
(a)Permanent Home Address   ..........................................................................................

                     …………………………………………………………………………………………

...................................................................... Telephone/Mobile No. (With code)..............

(b) Correspondence Address...............................................................................................

................................................................

6.   (a)
EDUCATIONAL QUALIFICATIONS:

	Name of Exam.
	University'& Year of Passing
	Total Marks Obtained
	Maximum
Marks
	Percentage of Marks Obtained and Division
	Subject(s) Studied

	Graduatation
B.Com/B.A./B.Sc./
BBA/B.E./B.Tech. Any other 

Post Graduation
M.A./M.Sc./M.Tech./
M.Com/M.Tech.

 
	
	
	
	
	


6. (b)   TECNICAL PROFESSIONAL QUALIFICATIONS: 

	Examinations  Passed
	 Name of institutions/University
	Year of 

Passing
	Divions & %age of Marks Obtained
	University Roll No.
	Subjects


	
	
	
	
	
	


7.
PREVIOUS AND PRESENT EMPLOYMENTS: (Please give complete details)
	Name of the
Organisation
	Position(s) held
	Period From
To
	Nature of work/duty assigned(Please also indicate number of
employees working in

the organisation)

	
	
	
	


8.
Please indicate the name and status of your organisation:

(i)
Public Limited Company.......................................................................................... (ii)   Statutory Body..........................................................................................

(iii)  Co-operative Society.......................................................................................... (iv) Industrial and Commercial undertaking run by the Punjab and Central Govt. .................................................................................... (v)
Private Sector Units with registered office in Punjab or Chandigarh and

having industrial/Commercial Establishment/ Plants in Punjab....................................... (vi)  Govt. Department (Punjab or Central)................................................................................

(vi)
University..........................................................................................
CERTIFICATE BY THE APPLICANT 
I  hereby  certify  that  the  particulars  furnished  above  are  correct  to  the  best  of  my knowledge and belief. I undertake to abide by the rules and regulations laid by the Department/University.

Dated.....................2011
SIGNATURE OF APPLICAN'T

7.
PREVIOUS AND PRESENT EMPLOYMENTS: (Please give complete details)
	Name of the
Organisation
	Position(s) held
	Period From
To
	Nature of work/duty assigned(Please also indicate number of
employees working in

the organisation)

	
	
	
	


8.
Please indicate the name and status of your organisation:

(i)
Public Limited Company.......................................................................................... (ii)   Statutory Body..........................................................................................

(iii)  Co-operative Society.......................................................................................... (iv) Industrial and Commercial undertaking run by the Punjab and Central Govt. .................................................................................... (v)
Private Sector Units with registered office in Punjab or Chandigarh and

having industrial/Commercial Establishment/ Plants in Punjab....................................... (vi)  Govt. Department (Punjab or Central)................................................................................

(vi)
University..........................................................................................
CERTIFICATE BY THE APPLICANT 
I  hereby  certify  that  the  particulars  furnished  above  are  correct  to  the  best  of  my knowledge and belief. I undertake to abide by the rules and regulations laid by the Department/University.

Dated.....................2011
SIGNATURE OF APPLICAN'T

EMPLOYER'S CERTIFICATE
Certified that Mr./Miss/Mrs..................................................is a bonafide employee of this organisation. He/She is working as.......................................................................
This
is executive/supervisory level position. I have no objection to his/her joining the above course.

The information contained in this application form is hereby verified.

The total capital investment of the organisation is................................................

SIGNATURE, NAME AND DESIGNATION OF THE FORWARDING AUTHORITY WITH OFFICIAL SEAL AND DATE

10.
FOR DEFENCE OFFICERS CLAIMING ADMISSION ON THE BASIS OF DEFENCE QUALIFICATIONS:

NDA/IMA/any other equivalent course, viz.

Institution//Year of Passing/Marks/Division//%age
OTS/OTA Indian Air Force Academy and Naval Academy; and...................................................

............................................................................................................................................................ Atleast one of the fol1owing seven courses:

A.  Defence Service Staff College Course................................................................................... B.  Technical Staff Officers Course............................................................................................ C.  Long Defence Management Course...................................................................................... D.  Senior Defence Management Course .................................................................................. E.  Higher Command Course.......................................................................................................

F.  Advanced Air Armament Staff Officers Course..................................................................... G.  Specialized Advanced Course of various Armed Services
.................................................

11.
A.   Date of entry to commissioned services.................................................................... .......

B.   Date of completion of Training.................................................. .................. ..................... C.   Date of Retirement.................................................................... .................. .....................

CERTIFICATES BY THE APPLICANT (Defence Officers)
I declare that the entries made by me in this form are correct to the best of my knowledge and belief. I undertake to abide by the rules of the Department/University.

Dated........... 2011
SIGNATURE OF APPLICANT
*Certified that Mr. ......................................................................... Rank...................................... is a bonafide employee of the Indian Defence Forces. I have no objection to his joining the above course. The information contained in this application form is hereby verified.

Dated........... 2011
(SIGNATURE AND DESIGNATION OF THE FORWARDING COMPETENT AUTHORITY WITH OFFICE SEAL AND DATE)

* This certificate is essential and application may be ignored in its absence.

ELIGIBILITY
For Office Use only
Degree
M.C.
Admit
University Receipt No................................... Dated
........................................ Registration Year........................................

HEAD

LIST OF CERTIFICATES TO BE ATTACHED WITH THE APPLICATION FORM DULY ATTESTED BY A GAZETTED OFFICER
1.
Copy of M.A. /M.Sc/M.Com. /M.E./B.A./B.Sc./B.E. or equivalent examination, marks- sheet and degree for candidates claiming admission on the basis of academic qualifications.

2.
Copy of certificate of NDA/IMA or any other equivalent course, viz. OTS/OTA Indian

Air Force Academy/Naval Academy with a copy of one of the seven courses mentioned in column 10.

3.
Character certificate from the employer.

4.
The candidate who will be selected for admission to the course will have to submit original migration certificate/No objection certificate from the University/Institution last attended.

5.
The candidate should attach three recent passport size photographs out of which two are to be pasted on the specified space provided on the forms and one should be attached with it.

Instructions
1.
All entries in this form must be made in Applicant's own handwriting.

2.
In case of managers/others this application form should be addressed to the Head.

In case of Defence Officers, it is to be submitted through the Director General (Resettlement), Ministry of Defence, Govt. of India, West Block IV, Sector-I, R.K. Puram, New Delhi-II 0066.

3.
This admission form must be accompanied with the attached Performa duly filled in.

4.
One additional copy of passport size photograph of the candidate duly attested must be securely tagged to this form.

5.
No objection certificate from the employer.

Note:  Incomplete forms shall be rejected straightway.

Performa for Registration
Photo
To be filled by the Candidate
Candidate's
Name:
.........................................................
Date
of
Birth:
........................ Father's Name: .............................................Mother's Name: .........................................

Registration No. : ....................................... Name of College/Deptt. ................................... Permanent Address: ...........................................................................................................

....................................................................
Phone No.(with code) :.............................. 
Category(Gen/SC/ST/BC)................................................................................

English: .........................

Punjabi: .........................

Signature of Candidate
Head of the Department/Principal

	Regular

or

Private
	Examination
	Year
	Roll No.
	Result
	Initials of the clerk
	Migration

Struck-Off. scholarship Medal, Prize, etc

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	


	ADDRESS FOR CORRESPONDENCE

NAME ...............................................................................

.....................................................................................

D/o,S/o,Sh. ..................................................................

.....................................................................................

.....................................................................................
.....................................................................................

	
	ADDRESS FOR CORRESPONDENCE

NAME ...............................................................................

............................................................................................

D/o, S/o, Sh. ......................................................................

..............................................................................................

..............................................................................................

.............................................................................................



	ADDRESS FOR CORRESPONDENCE

NAME ...............................................................................

.....................................................................................

D/o,S/o,Sh..................................................................

.....................................................................................
.....................................................................................
.....................................................................................

	
	ADDRESS FOR CORRESPONDENCE

NAME ...............................................................................

............................................................................................

D/o, S/o, Sh. ......................................................................

..............................................................................................

..............................................................................................

.............................................................................................



	ADDRESS FOR CORRESPONDENCE

NAME ...............................................................................

.....................................................................................

D/o,S/o,Sh..................................................................

.....................................................................................
.....................................................................................
.....................................................................................


	
	ADDRESS FOR CORRESPONDENCE

NAME ...............................................................................

............................................................................................

D/o, S/o, Sh. ......................................................................

..............................................................................................

..............................................................................................

.............................................................................................
























































































































































































Schedule for submission of Application Form: 


Without late fees		: 22–07–2011


With late fees of Rs. 500/-	: 29–07–2011


With late fees of Rs. 1000/-	: 05–08–2011 


With late fees of Rs. 2000/-	: 12–08–2011 








All disputes arising from this document or connected therewith are subject to the territorial jurisdiction of courts situated at Patiala only and to the exclusion of all other courts.





Notwithstanding the information provided in this Handbook of Information the Vice-Chancellor will have the right, in consultation with the Standing Committee of the Academic Council, to delete, change or make additions in any of the provisions contained in it. 





If there is any ambiguity, the decision of the Vice-Chancellor will prevail.
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