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Online Enrollment Procedure

To avoid inconvenience, follow strictly the step-by-step

procedure.



1. Go to my.lpu.edu.ph.

2. Login to your account using your Student Number as
User Name.

LYCEUM OF THE PHILIPPINES UNIVERSITY

MANILA

Student Access Module

User Authentication This module is exclusively for students only, Functions induded are ;

Please sign-in using your username and passward, ® Messages
® Update of Profile
#® (Change of Password

? User Name | ® Registration of Subjects

#® pssessment of Selected Subjects
Birth Date v v v ® Payment History (Statement of Accounts)
Student - |
ASSIor INSTRUCTIONS :
Access _ _
MOdule Login Clear Entries ® To sign-in, specify your username and password and click on the Login button,

® To dlear entries, click on the Clear Entries button,

® If you forgot your password, dik on the Forgot Password link for assistance.
Forgot your password? Click here.




3. Go to Registration Tab.

Message Section Offerind_Registration JProfile Schedule Grades Account Calendar Password Services and Facilities Evaluation

4. For Regular students, follow these steps to register subjects.

4.1. Select a section

Student Name: DELA CRUZ, JUAN DUMMY Student No. : 2014-12345
Program: Bachelor of Science in International Travel and Tourism Management Year Level: Second Year

School Year: 2015-2016 Semester: First
Status: Continuing (Irregular) (24 Unit(s) Allowed) Section: H246ITTIA v
-select section-
LEGEND : H247ITTh

H248ITTM
Subject Already Taken

H253ITTM
H254ITTM

Has Prerequisite

H257ITTM
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4.2. Schedules of the subjects under the selected sectionﬁ
will be shown. Simply tick all the subjects one by one
for easy registration.

Lec Lab Credited
Hours Hours Units

s

Subject Code Description Schedule

. CHINOTR Elementary Mandarin 3 0 3 - select schedule - ¥

. DFDLOTH Principles of Food Production 2 4 4 [39] H246ITTIA M 07:00AM-08: 30AM 101NB/W 07:00AM-08:304M 101HB ¥
@ FILNOZA Pagbasa at Pagsulat Tungo sa Pananaliksik 3 0 3 [38] H246ITTIA M 08:30AM-10:30AM 101NB/W 08:30AM-10:304M 101KB ¥

. FRENOTR Elementary French 3 0 3 - select schedule - ¥

. IWPLO1C ICT in the Workplace 3 0 3 [38] H246ITTIA T 07:00AM-08:30AM 101NB/TH 07:004M-08:30AM 101NB ¥

. NIPNOTR Elementary Nippongo 3 0 3 [38] H246ITTIA T 08:30AM-10:004M 107/TH 08:30AM-10:00AM 107 ¥

. NSTPN12L National Service Training Program 2 (CWTS) 3 0 3 [39] H246ITTIA F 07:004M-08:30AM 101NB/S 07:00AM-08:30AM 10TNB ¥

. PEBNO3A Individual/Dual Sports (Bowling) 2 0 i [39] H246ITTIA S 01:00PM-03:00PM GYMT ¥

. SPANOIR Elementary Spanish 3 0 3 - select schedule - ¥

. TSMLO3H Travel and Tour Operations 3 0 3 [39] H246ITTIA F 08:30AM-10:00AM 107/5 08:30AM-10:00AM 107 ¥

. TSMN20H World Tourism 3 0 3 [39] H246ITTI F 10:00AM-11:30AM 107/5 10:00AM-11:30A1 107 ¥



5. For Irregular Students, follow these steps to register subjeét
5.1. Do not select any section from the dropdown, tick the
subjects one by one.

LEGEND :

ubject Aready Taken

#  Subject Code

@ cHnor
@ oroLoiH
@ ruoa
@ rrevoir
@ wruic
@ nvrnoR
@srwm

PEBNO3A

SPANOIR

o
@ o
o

TSMN20H

Description

Elementary Mandarin

Principles of Food Preduction

Pagbasa at Pagsulat Tungo sa Pananaliksik
Elementary French

ICT in the Workplace

Elementary Nippongo

National Service Training Program 2 (CWTS)
Individual/Dual Sports (Bowling)
Elementary Spanish

Travel and Tour Operations

World Tourism

Lec

Lab

Credited

Hours Hours Units

3

0

3

Schedule

- select schedule

- select schedule -

- select schedule -

- select schedule -

- select schedule

- select schedule

- select schedule - v

- select schedule -
[40] H220CAKQ SUN
[35] H221CAKQ SUN

- select schedule -

- select schedule -

- select schedule -

tavash

S.



5.2.Select the desired schedule

LEGEND :

Has Prerequisite

# | Subject Code Deseription :;:ﬁ H":':ﬁ ﬁ::::“d Schedule

@ cHMoR Elemen tary Man darin 3 0 3 - select schedule -

. DFDLO1H Principles of Food Production z 4 4 - select schedule -

@ Fiinoza Pagbasa at Pagsulat Tunge sa Pananaliksik 3 0 3 - select schedule -

. FRENO1R Elementary French 3 0 3 - select schedule -

. IWPLO1C ICT in the Workplace 3 0 3 - select schedule -

@ NPNOIR Elemen tary Nippongo 3 o 3 - select schedule -

@ nsTPNIZL Mational Service Training Program 2 (CWTS) 3 0 3 ~select schedule - -
@ FEBNO3A Individual/Dual Sports (Bowling) 2 o 2 Lsa1 rz20cAK0 :E 0B:00A1.05: 00PM G Y1 ]
@ sePanoIR Elementary Spanish 3 0 3 celect schedule -

@ TsMLO3H Travel and Tour Operations 3 0 3 - select schedule -

. TSMMNZ0H ‘World Tourism 3 0 3 - select schedule -

6. Selected subjects and schedules will go to the “Registered
Subjects” portion.

REGISTERED SUBJECTS

Lec Lab  Credited

Hours Hours Units e

Subject Code Description

STPN1ZL National Service Training Program 2 (CWTS) 3 0 3 [39] H220CAKO SUN 0B:00AM-05:00PM GYMT | v
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Note: Subjects under “Registered Subjects” are automatically saved. So, there is no need to
worry about losing them. If you register 1 subject today, and you are not so sure yet with
other subjects’ schedules, you can leave your registered subject as it is; that is already yours
even if you will continue your registration the following day.

For students with back subject/s, simply click the “Available
Subjects” button then tick the desired subject and select the
preferred schedule.

nen Lary rippungo > u s || -selectscneaute -
@ nsTPNIZL Mational Service Training Program 2 (CWTS) 3 0 3 lect schedul
@ reBNOZA Individual/Dual Sports (Bawling) 2 0 2 -select schedule -
@ seenoir Elementary Spanish 3 0 3 || -select schedule -
@ TsmLosH Travel and Tour Operations 3 0 3 lect schedul
@ TsmnzoH World Tourism 3 0 3 lect schedul
PE
. Lec Lab  Credited
# Description Hours Hours Units Schedule

No Available Subjects
REGISTERED SUBJECTS

Lec Lab Credited

Hours Hours Units Schedule

#  Subject Code Description

—
Available Subjects I

No Available Subjects




8. Click the “Assess” button to view assessment.

This is how the page looks like after clicking the “Assess” button.
Click the Back to Registration link if you wish to make changes /
add more subjects.



http://192.16.2.9/trngmnl/students/stud.regs.new.php
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9. Select “Payment mode” (1) then click the “Save” button (2)
to complete your registration. Make sure all subjects and
schedules selected are correct because you can no longer make
changes.

2  Save |

Schedule of subjects: Back to Registration
Cre

§ Subject Code Description & II:-.:{:.

1 lNiTUNIJL H220CAKD National Servce Traming Pregram 2 (CWTS) 3 0 (3] |05:004M - 05:00PM SUN GrM1
TOTAL 30
Total Tuition Fee 0.00

. TOTAL TUITION & FEES Php13r533ﬂﬂ
‘otal Hiscellaneous Fees 11,566.00 Mode of Payment | - s#lect node ol paymenl -
- seiet mosde of payment -

Other School Fees FULL PEYNENT

Backist 3L e

NETP Fee 1,435.00

Syllabus Fag 100
Tatal Dther School Fees 1,967.00

N
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10. After clicking the save button, the system will prompt the =
following questions / options before finalizing the
procedure to make sure that you are properly guided. Click
OK, otherwise, click the cancel button.

IF YOU PROCEED, YOU CAN NO LONGER EDIT YOUR REGISTERED SUBJECT(S).

[] Preventthis page from creating additional dialags

ARE YOU SURE YOU WANT TO SAVE YOUR REGISTERED SUBJECT(S)?

OK Cancel

Clicking OK button will still ‘ Click OK if FINAL otherwise, click the

prompt you another option / cancel button.

message.



11. After saving, click printer-friendly version.

Welcome, AMANEY. ARLANEE AL SUAMAY [ 1 SIGN OUT":

Student Name T ARARDY . ARLANSE TR SAA Y Student No.: M40 10
Program 3 Bachelor of Science in International Hospitality Management vith Specialization Year Level:  Fourth Year
in Cruise Line Operations in Culinary Arts

Status i Continuing (Irregular) { 6 Unit(s) Allowed ) Section -select section- | v

School Year ¢ 2014-2015 Semester:  Second

Schedule of subjects: Back to Registration

H e o --m
Units

1 DTCNOSH H443CLOCA Practicum 8 (200 hours) Basic Safety Course 05:00PM - 07:00PM

TOTAL 2/ (0)

Total Tuition Fee 2,458.00 TOTAL TUITION & FEES ; Ph p 1 3 2 7 5 0 0

Total Miscellaneous Fees 10,816.00 Mode of Payment : [W—
Other School Fees

Sylidbus Fee i 1.00 Instaliment Charge H 1,000.00
Total Other School Fees 1.00

Dovnpayment H 5,000.00

Payment 1 (11/29/2014) H 3,091.00

Payment 2 (01/15/2015) : 3,091.00

Payment 3 (03/01/2015) : 3,093.00

AMOUNT DUE i Php 5,000.00

GRAND TOTAL : Php 14,275.00

View this page in @ Clicking this link vill open a new page in the web brovser,




12. Print your Unofficial Assessment Form and proceed

to Payment.

Where to Pay:

LPU Cashier or Any BPI or
BDO Branches nationwide.
Make sure you input the
correct student number on
the bank payment slip.
Otherwise, your payment
might be credited to another
student.

BANK BPI

Account No. - 4953-0500-43

Account Name — Lyceum of the Philippines University
Policy/Plan Ref. # Student No. (Ex. 2013-10002)

Plan holder’s Name-Student Name

BANK BDO (Payment slip Form-Orange color)
Company Name — Lyceum of the Phil University
Subscriber’s Account#-Student No. (Ex. 2012-10003)
Subscriber’s Name — Student Name

(RS~

é LYCEUM OF THE PHILIPPINES UNIVERSITY
O A 2nd Semester,SY 2014-2015
UNOFFICIAL ASSESSMENT FORM

APPLICANT ID: =00 L COURSE: BSIHM-CLOCA

NAME: S A . — COULEGE: College of | wl Hospitality Manag:
CLASS SCHEDULE
SURIECT CODE  COURSE DESCRIPTION SECTION TiME DAYS ROOM UNITS
DTCNOSH Practicum & (200 hours) Basec Course  HA4901 OC OS5:000M-07:000M TF 22
R e R R e e R R L e ) EECNOTHING FOLL Mll"’"lt'l"“ﬂi' SRR R R e R R
TOTAL UNITS Q
TUITION FEE E. 2,A58,00
MISCELLANEOUS FEES 10,516.00
LABORATORY AND OTHER FEES
OTHER TEES
100
TOTAL LABORATORY AND OTHER FEES 1.00
13,275.00
CHARGE 1,000.00
1,275.00
d LTS |
(PAYABLE INSTALLMENTS) — 14,275.00
N SO
PAYMENT MINIMUM AMOLUNT DU
5,000.00
Paymone | 3,001.00
Paymont 2 3,0091.00
Payeent 3 3,003.00
ACKNOWLEDGEMINT (to be signed by
1 undarstand and agroo to the followng:
1. That | am comsidorad officially anly.
2. That this assossmont s ondy valld after comploting s form. Folure o confirm my onrcment and pay ha minimom
do ot wil 2 voud.
1. That anwy urpaid balsnce shall ding ha ™ , peior fo e o of arvy o for
gradh of travefer orod ) Q
it 1 October 02, 2014

Signature over Printed Nome aod Date

For Bank Payments, you can print your EAF the following day.
For Check Payments, You can print your EAF after 6 working days.
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Reminder:

There is a practicum discount for those who will enroll in
Practicum subjects only. To avail of the practicum discount,
follow enrolment procedures 1-13 then proceed to SRMD
(Registrar's Office) for tagging of discount before you proceed
to payment.
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THANK YOU



