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COURSEW ISE SCHEM E

FIRST SEM ESTER 

600

B.C.A. 33

6 : N

6 : N

Y

N

Sub.
code Subject Nam e

Theory Practical Total
Paper CCE Total M arks
1 Max Min Max Min Max Min Max Min Max Min

Com pulsory

1. Course Code : 7. M axim um marks  : 

2. Course Nam e : 8. M inim um Passing percentage : 

3. Total Subject : 9. Project M arks 

4. Com pulsory Subject : 10. Project Passing m arks 

5. Practical + viva :

6. Project :

69

-I

-I

85

35

85

35

28

12

15

15

05

05

100

50

33

17

0

0

0

0

150 50

Com puter 

Fundam ental 

85 85 28 15 05 100 33 0 0 100 33

PC Software 85 85 28 15 05 100 33 0 0 100 33

Digital Computer 

Electronics 

85 85 28 15 05 100 33 0 0 100 33

Com munication and 

Managem ent 

85 85 28 15 05 100 33 0 0 100 33

DOS & M S Office  

(Practical +Viva)

0

0

0

0

0

0

0

0

0

0

0

0

0

0

25

25

09

09

25

25

09

09

Foundation Course

uSfrd ewY; vkS j Hkk"kk

m|ferk fodkl
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SEM ESTER PAPER -I  (100 M ARKS)

TITLE INTERNAL THEORY

FIRST 15 

Part -A : 

Part -B : 

85

Part -A : 

Part -B : 

PAPER -I  (100 M ARKS)

TITLE INTERNAL THEORY

l= 2014&15 ls  ykxw gksus okys vk/kkj ikB~ ;dze dh ls esLVjokj O;oLFkk

uSfrd ewY; vkS j 

Hkk"kk&

m|ferk fodkl&

v½ izR;sd l sesLVj ds izFke iz ’ui= es a fuEu rhu ikB~; fo"k; fuEukuq lkj 

lekfgr gk sxsa %

1½ uSfrd e wY; & bdkbZ & 1

2½ fgUnh Hkk"kk & bdkbZ & 2 ,oa 3

3½ vaxszt
h Hkk

"

kk & bdkbZ & 4 ,oa 5

Ck½ izR;sd l sessLVj dk f}rh; iz ’ui= i wokZuqlkj dqy 50 v adksa dk jg sxkA

ewY;kadu ,oa ijh{kk O;oLFkk 

vkarfjd ew Y;kadu 

izFke iz ’ui= ds vk arfjd e wY;kadu esa  fuEukuq lkj O;oLFkk jg sxh%

1½ bdkbZ 1 ¼uS frd e wY;½ & 05 vad 

2½ bdkbZ 2 ,oa 3 ¼fgUnh Hkk"kk ½ & 05 vad 

3½ bdkbZ 4 ,oa 5 ¼v axszt
h

 Hkk"kk

½ & 05 vad 

f}rh; iz ’ui= ds vk arafjd e wY;kdau es a fuEukuq lkj O;oLFkk jg sxh%

bdkbZ 1 ls 5 rd & 15 vad

I (M oral 

Values & Language -

I)

Moral Values + 

Hindi = 05+05=10 Marks 

English = 5 

Marks 

M oral Values + 

Hindi = 15+35=50 Marks 

English = 35 

Marks 

I

(Developm ent of 

Entrepreneurship -I)

15 M arks 35 M arks
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lS)kafrd ew Y;kadu 

¼v½ izFke iz ’ui= dk lS )k afrd e wY;kadu rhu ?k aVks a es a fd;k tko sxkA bl 

iz’ui= es a nks [k.M v rFkk c gk saxs bl gsrq  ijh{kkFkhZ dks nks  mRrj 

iqfLrdk,a i`Fkd& i`Fkd nh tko sxhA [k.M&v gsrq  iz Fke mRrj iq fLrdk es a 

izFke rhu bdkbZ;ksa  ¼uSfrd e wY; ,oa  fgUnh Hkk"kk½ dks  lfEefyr djrs  gq, 

mRrj n sus ckcr LFkku fu/kkZ fjr jg sxkA blh iz dkj [k.M&c gsrq  f}rh; mRrj 

iqfLrdk es a bdkbZ 4 ,oa 5 ¼va xz sth Hkk"kk½ dks lfEefyr djrs  gq, LFkku 

jgsxkA vadks adk fooj.k fuEukuqlkj gS %&

¼1½ [k.M&v iz Fke mRrj iq fLrdk ¼ukS frd ewY; ,oa  fgUnh Hkk"kk½ &50 vad

oLrqfu"B iz’u dqy 05] va d 05 ¼5 1½] dsoy bdkbZ 2 ,oa 3 ls dqy 

05 cgq fodYih; iz’u iw Ns tkos axsA

y?kq mRrjh; iz’u dqy 03] va d 15 ¼3 5½] bdkbZ 1] 2 ,oa 3 ls 

,d&,d iz’u vkarfjd fodYi ds  lkFk iz ’u iwNs tkosxsA

nh?kZ mRrjh; iz’u dqy 03] va d 30 ¼3 10½] bdkbZ  1] 2 ,oa 3 ls  

,d&,d iz’u vkarfjd fodYi ds  lkFk iz ’u iwNs tkoxsaA 

¼2½ [k.M&c f}rh; mRrj iq fLrdk ¼va xzsth Hkk"kk½ &35 vad

oLrqfu"B iz’u dqy 05] va d 05 ¼5 1½] bdkbZ 4 ,oa 5 ls dqy 05 

cgqfodYih; iz’u iw Ns tkos axsA

y?kq mRrjh; iz’u dqy 0 2] vad 10 ¼2 5½] bdkbZ 4 ,oa 5 ls 

,d&,d iz’u vkarfjd fodYi ds  lkFk iz ’u iwNs t
kosx

s
A

nh?kZ mRrjh; iz’u dqy 0 2] vad 20 ¼2 10½] bdkbZ  4 ,oa 5 ls ,d&

,d iz’u vkarfjd fodYi ds lkFk iz ’u iwNs tkoxs aA 

¼c½ f}rh; iz ’ui= dk lS )kafrd ewY;ka du iwokZuqlkj jgsxkA 

×

×

×

×

×

×
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Department of Higher Education, Govt. of M.P.
Under Graduate Semester wise syllabus 

As recommended by Central Board/Studies and approved by the Governor 
of M.P. Session 2014 -15

Class - B.A./B.Sc./B.Com./B.H.Sc./ B.A. (M gt.) /B.C.A.
Subject - Foundation Course
Paper Title - Paper II : Development of Entrepreneurship
Semester - I
Compulsory/ - Compulsory 
Optional 
M aximum M arks - 50 (Theory 35 +  CCE 15)

Unit I : Entrepreneurship -

Unit II :

Unit III :

Unit IV:

Definition, Characteristics and importance, Types and 

functions of an entrepreneur, motivational factors of entrepreneurship.

(a) Motivation to achieve targets and establishment of ideas. Setting targets 

and facing challenges. Resolving problems and creativity. Sequenced 

planning and guiding capacity, Development of self confidence.

(b) Communication skills, Verbal & Non Verbal Communication, Capacity 

to influence, Modern Techniques of Communication.

(a) Project Report - Evaluation of selected process. Detailed project report  

Preparation of main part of project report pointing out necessary and 

viability.

(b) Selecting the form of Organisation – Meaning and characteristics of 

sole Proprietorship, Partnership and cooperative committees, elements 

affecting selection of a form of an organisation.

(c) Economic management – Role of banks and financial institutions 

banking, financial plans, workingcapital -evaluation and management,

keeping of accounts.

(a) Production management . Methods of purchase of Raw Materials.

Management of movable assets/goods. Quality management.

Employee management. Packing.
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(b) Marketing Management. Sales and the art of selling.Understanding the 

market and market policy. Consumer management.Time management.

(a) Role of Regulatory institutions – District Industry Centre, Pollution 

Control Board, Food and Drug Administration, special study of 

Electricity Development and Municipal Corporation.

(b) Role of development organizations, Khadi & village Commission/ 

Board, MP Finance Corporation, scheduled banks, MP W omen’s 

Economics Development Corporation.

(c) Self -employment -oriented schemes, Prime Minister’s Employment 

schemes, Golden Jubilee Urban environment scheme, Rani Durgavati 

Self - Employment scheme, Pt. Deendayal Self -employment scheme.

(d) Various grant schemes - Cost of Capital grant, interest grant, exemption 

from entry tax, project report, reimbursement grant, etc.

(e) Special incentives for W omen Entrepreneurs, prospects & possibilities.

(f) Schemes of M.P. Tribal Finance Development Corporation, schemes of 

M.P. Antyavasai Corporation, schemes of M.P. Backward Class and 

Minorities Finance Development Corporation.

Unit V:
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BARKATULLAH UNIVERSITY, BHOPAL 
PAPER CODE: BCA 101

COM PUTER FUNDAM ENTALS

M ax M arks: 85

UNIT  1

UNIT  2

UNIT  3

UNIT  4

INTRODUCTION OF COM PUTERS: Computer System, System Characteristics and capabilities, 

Types of Computers: Analog, Digital (Micro, Mini, Mainframe & Super Computers), Generation of 

Computers.

COM PUTER ORGANISATION: Block Diagram of Computer and its functional units.

INPUT DEVICES - KeyBoard, Scanner, Mouse, Light Pen, Bar Code Reader, OMR, OCR, MICR., 

Track ball, Joystick, Touch Screen etc.,

OUTPUT DEVICES: Monitors – Classification of M onitors based on Technology (CRT Monitor & 

Flat panel LCD Monitor), Printers – Dot Matrix Printer, Ink Jet Printer, Laser Printer and Plotters, 

Types of Plotters – Drum Plotter and Flat Bed Plotters, LCD Projectors.

STORAGE DEVICES: M agnetic tapes, Floppy Disks, Hard Disks, Compact Disc – CD -ROM, CD -

RW , VCD, DVD, DVD -RW.

PROGRAMM ING LANGUAGES: History, Classifications – Low Level, Assembly & High Level 

languages, Advantages & Disadvantages Programming Languages.

TYPES OF SOFTW ARE: System Software – Translators(Compilers, Interpreters, Assemblers), 

Operating System, Linkers, Libraries & Utilities, Application Software – Packaged & Tailored 

Softwares.

OPERATING SYSTEMS: Introduction, Types of O.S. – Single User, Multi User – Multi 

Programming, Multi Tasking, Real Time, Time Sharing, Batch Processing, Parallel Processing, 

Distributed Processing.
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UNIT  5

TEXT BOOK:

Reference Books:

PROGRAM PLANNING: Purpose of Program Planning, Steps in Program Development, 

Characteristics of a Good Program, Algorithms, Flow Charts through examples.

1. COMPUTER FUNDAMENTALS BY 

2. OPERATING SYSTEM BY 

1. EASY APPROACH TO COMPUTER COURSE BY 

2. COMPUTER TODAY BY

3. OPERATING SYSTEM BY 

4. 'O' LEVEL PROGRAM MING CONCEPTS & SYSTEMS BY 

P.K. SINHA

Peterson

G.K. IYER

S.K. BASANDRA

Godbole

V.K. JAIN
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BARKATULLAH UNIVERSITY, BHOPAL 

PAPER  CODE: BCA 102

PC SOFTWARE
M ax M arks: 85

UNIT  I

UNIT  II

UNIT  3

UNIT  4

Microsoft Disk Operating System :  Introduction, History and Versions of DOS, Fundamentals of 

DOS, Booting Process, Internal DOS Commands, Files and Directories, Elementary External DOS 

Commands : Scandisk, Format, DiskCopy, Tree, Deltree, Fdisk, More, Edit, Mem, Creating Batch 

Files.

Introduction to W indows: Control Panel & Accessories.

Introduction to W ord Processing (M S W ord):  Advantages of W ord Processing, Introduction and 

Installation, Editing a File, Using Paragraph Styles, Coping a block to another File, Newspaper Style 

Columns, Using Macro.

Advanced W ord Processing: Headers And Footers, Finding Text, Setting Up Printers, Printing & its 

formatting, Mail Merge And Other Applications, Mathematical Calculations.

Introduction To Spreadsheet (Excel): Definition And Advantages of Electronic W orksheet, W orking 

on Spreadsheets, Range & Related Operations, Setting, Saving And Retrieving W orksheet File, 

Inserting, Deleting, Copying And Moving Of Data Cells, Inserting And Deleting Rows & Columns, 

Erasing The W orksheet.

Print preview of W orksheet, Page Margins, setting & adding headers & footers before 

printing, removing grid lines from printout, printing the title rows.
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UNIT  5

TEXT BOOK:

Reference Books:

Functions and Other Features:  Classification And Usage Of Various Built -In-Functions In Worksheet, 

Passwords, Protecting A Worksheet Or Range, Transferring Data To And From Non W orksheet Files, 

Database Handling, Creating, Naming & Executing Macros In W orksheet Using @  If To Make A 

Formula, Default Settings.

P C Software by , TMH

1. Windows Based Computer Courses BY 

2. MS-OFFICE INTERACTIVE COURSE BY , TECHMEDIA

3. UNDERSTANDING COMPUTER FUNDAMENTALS & DOS BY 

4. WINDOW S MANUAL

R K Taxali

Gurvinder Singh & Rachhpal Singh

GREG PERRY

G.K. IYER
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BARKATULLAH UNIVERSITY, BHOPAL 

PAPER CODE: BCA 103
DIGITAL COMPUTER ELECTRONICS

M ax M arks: 85

UNIT I

UNIT II

UNIT III

UNIT IV

Representation of information, Number System: Binary, Octal, Hexadecimal, Conversions from one 

base to another base, Binary Arithmetic, Unsigned binary number, signed magnitude number, 2’s 

complement representation, 2’s complement arithmetic, ASCII Code, BCD Code, EBCDIC Code, 

Excess -3 Code and Gray Code.

Basic logic designs: Logic gates – AND, OR, NOT, NOR, NAND, XOR gates and their Truth Tables, 

Boolean algebra, Minimization techniques, Karnaugh map, SOP and POS forms, Combinational 

circuit design with gate: multiplexers & demultiplexers, Encoder -Decoder, Adders and Subtractors, 

Flip flops : RS, JK, Master slave flip flops, Introduction to counters and registers .

Memory: Memory cell, Primary memory— RAM, ROM , PROM, EPROM, EEPROM, Cache memory,

Secondary Memory and its types, Introduction to physical memory and Virtual memory, memory 

accessing methods : serial and random access.

Buses, W ord Length of a Computer, Processing speed of a computer, Microprocessor, User Interface, 

Hardware, Software and Firmware concepts, General architecture of CPU, Instruction Format, Data 

transfer instructions, Data Manipulation instructions, Program control instructions.

Types of CPU organization: Accumulator based machine, Stack based machine and general -purpose 

register based machine, addressing modes: Direct, indirect, immediate, register and relative addressing 

modes.
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UNIT V

TEXT BOOKS :-

Reference Books :

Data transfer schemes: (1) Programmed data transfer-- synchronous, asynchronous and interrupt 

driven data transfer scheme, (2) Direct memory access data transfer.

1. Digital Principles and applications by 

2. Computer Fundamentals and Architecture by 

1. Computer System Architecture by 

2. Digital Computer Electronics by 

3. Digital Computer Fundamentals by .

Malvino & Leach

B.Ram

M.Morris Mano

Malvino & Brown

Bartee
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BARKATULLAH UNIVERSITY, BHOPAL 
PAPER CODE: BCA 104

COMMUNICATION  and MANAGEMENT
M ax M arks: 85

UNIT I

UNIT II

UNIT III

UNIT IV

UNIT V

TEXT BOOKS :-

References: -

Introduction: Communication – Definition, Nature, Objectives, Importance to Managers, 
Communication Theories and Processes. Symbiotic Interactionism. Information Theory, 
Transaction theory, Elements of Communication. Importance of Feedback. 

Dimensions of Communication & Directions of Communication, Media/ Means of 
Communication – Verbal (oral & written), Non -verbal Oral Communication, Effective 
Listening, Principles of Effective Communication.

Non –Verbal Communication – Gesticulation, sign language / Visual and audio elements, 
Channels of Communication— Formal, Informal/ Grapevine, Barriers to communication, Oral 
Business Communication – Speeches, Interviews, Group Discussions, Conference. 

W ritten Business Communication –Concept, Advantages, Disadvantages and Importance, 
Need of business letters, Kinds of business letters, W riting Skills, Essentials of an effective 
business letter, structure of a business letter, Enquiries, Replies, Orders, Credit and Reference 
letters, Supply letters, Dunning letters, Sales letters, Circular letters.

Drafting –Official letters, D.O. letters, application for jobs. Report W riting –Importance of 
reports, Types of Business reports, Chairman’s Speech, Reports of Committees.
Modern Forms of Communication— fax, E -Mail, Video Conferencing, (International 
Communication Adapting to Global business).

1. Business Communication - Sahitya Bhawan Publication.

1. Business Communication by Virendra Kumar.
2. Business Communication & Organisation Management By Rohini Agalwal.
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BARKATULLAH UNIVERSITY, BHOPAL 

PAPER CODE: BCA 105
DOS & MS OFFICE (PRACTICAL + VIVA)

M.M. : 25+25 
(Practical + Viva)

DOS:

MS W ord

1. Use DOS commands for the following purpose from the root directory:
a. Create a directory ‘College’

b. Go to the college directory
c. Copy all document files from root directory to college directory
d. Delete the ‘College’ directory

2. Create a text file and type your name and address in 3 lines and save it using DOS 
prompt.

3. Create a batch file to execute M S W ord application.

4. Use specific DOS commands for the purpose as mentioned below:

a. View the files stored in the root directory
b. List the complete details of all the files in ascending order

c. View the files according the file type
d. Rename all ‘.txt’ files with extension ‘.axt’

5. Create a Path command from the root directory to run a batch file stored in your 
working directory.

1. Design your College Banner.

2. W rite your syllabus of PC Software using formatting & Editing properties as 
mentioned in your syllabus – Cut, Copy, Paste, Bold, Underline, Indentation, Font 

Size, Paragraph line spacing.

3. W rite an appointment letter for Marketing Executive of ‘ABC Company’ using the 

company’s letterhead.

4. Using ClipArt & W ordArt, insert images in your document and design it with text 

special effects and background effects.

5. W rite your bio -data using formatting tool s–colors, numbers/bullets, alignment, border.

6. W rite a birthday invitation to your friends using mail merge.

7. Create a macro to print the College name ‘Sri Sathya Sai College for W omen, 

Bhopal’.

8. Design your Timetable using Table and its formatting features.
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MS Excel
1. Design your class Time Table.

2. Prepare a Mark Sheet of your class subjects.

3. Prepare a Salary Slip of an employee.

4. Prepare a bar chart & pie chart for analysis of Election Results.

5. Prepare a generic Bill of a Super Market.

6. W ork on the following exercise on a W orkbook:

1. Copy an existing Sheet

2. Rename the old Sheet

3. Insert a new Sheet into an existing W orkbook

4. Delete the renamed Sheet.

7. Prepare an Attendance sheet of 10 students for any 6 subjects of your syllabus. 
Calculate their total attendance, total percentage of attendance of each student & 

average of attendance.

8. Create a worksheet on Students list of any 4 faculties and perform following database 

functions on it.

1. Sort data by Name

2. Filter data by Class

3. Subtotal of no. of students by Class.

*********************************
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COURSEW ISE SCHEM E

SECOND SEM ESTER 

600

B.C.A. 33

6 : N

6 : N

Y

N

Sub.
Code

Subject Nam e Theory Practical Total

Paper CCE Total M arks
1 Max Min Max Min Max Min Max Min Max Min

Com pulsory
Foundation Course

1. Course Code : 7. M axim um marks  : 

2. Course Nam e : 8. M inim um Passing percentage : 

3. Total Subject : 9. Project M arks 

4. Com pulsory Subject : 10. Project Passing m arks 

5. Practical + viva :

6. Project :

69

(i) Moral Values & 

Language -II

(ii) Development of 

Entrepreneurship -II

85

35

85

35

28

12

15

15

05

05

100

50

33

17

0

0

0

0

150 50

Business 

Mathematics 

85 85 28 15 05 100 33 0 0 100 33

Desktop Publishing

(DTP)

85 85 28 15 05 100 33 0 0 100 33

Program ming in ‘C’ 85 85 28 15 05 100 33 0 0 100 33

Managem ent 

Accounting 

85 85 28 15 05 100 33 0 0 100 33

Page Maker ‘C’ 

Program ming 

Practical + Viva

0

0

0

0

0

0

0

0

0

0

0

0

0

0

25

25

09

09

25

25

09

09
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SEM ESTER PAPER -I  (100 M ARKS)

TITLE INTERNAL THEORY

SECOND 15 

Part -A : 

Part -B : 

85

Part -A : 

Part -B : 

PAPER -I  (100 M ARKS)

TITLE INTERNAL THEORY

l= 2014&15 ls  ykxw gksus okys vk/kkj ikB~ ;dze dh ls esLVjokj O;oLFkk

uSfrd ewY; vkS j 

Hkk"kk&

m|ferk fodkl&

v½ izR;sd l sesLVj ds izFke iz ’ui= es a fuEu rhu ikB~; fo"k; fuEukuq lkj 

lekfgr gk sxsa %

1½ uSfrd e wY; & bdkbZ & 1

2½ fgUnh Hkk"kk & bdkbZ & 2 ,oa 3

3½ vaxszt
h Hkk

"kk & bdkbZ & 4 ,oa 5

Ck½ izR;sd l sessLVj dk f}rh; iz ’ui= i wokZuqlkj dqy 50 v adksa dk jg sxkA

ewY;kadu ,oa ijh{kk O;oLFkk 

vkarfjd ew Y;kadu 

izFke iz ’ui= ds vk arfjd e wY;kadu esa  fuEukuq lkj O;oLFkk jg sxh%

1½ bdkbZ 1 ¼uS frd e wY;½ & 05 vad 

2½ bdkbZ 2 ,oa 3 ¼fgUnh Hkk"kk ½ & 05 vad 

3½ bdkbZ 4 ,oa 5 ¼v axszt
h

 Hkk"kk

½ & 05 vad 

f}rh; iz ’ui= ds vk arafjd e wY;kdau es a fuEukuq lkj O;oLFkk jg sxh%

bdkbZ 1 ls 5 rd & 15 vad

II (Moral Values 

& Language -II)

M oral Values + 

Hindi = 05+05=10 M arks 

English = 5 

Marks 

Moral Values + 

Hindi = 15+35=50 Marks 

English = 35 

Marks 

II

(Developm ent of 

Entrepreneurship -II)

15 M arks 35 M arks
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lS)kafrd ew Y;kadu 

¼v½ izFke iz ’ui= dk lS )k afrd e wY;kadu rhu ?k aVks a es a fd;k tko sxkA bl 

iz’ui= es a nks [k.M v rFkk c gk saxs bl gsrq  ijh{kkFkhZ dks nks  mRrj 

iqfLrdk,a i`Fkd& i`Fkd nh tko sxhA [k.M&v gsrq  iz Fke mRrj iq fLrdk es a 

izFke rhu bdkbZ;ksa  ¼uSfrd e wY; ,oa  fgUnh Hkk"kk½ dks  lfEefyr djrs  gq, 

mRrj n sus ckcr LFkku fu/kkZ fjr jg sxkA blh iz dkj [k.M&c gsrq  f}rh; mRrj 

iqfLrdk es a bdkbZ 4 ,oa 5 ¼va xz sth Hkk"kk½ dks lfEefyr djrs  gq, LFkku 

jgsxkA vadks adk fooj.k fuEukuqlkj gS%&

¼1½ [k.M&v iz Fke mRrj iq fLrdk ¼ukS frd ewY; ,oa  fgUnh Hkk"kk½ &50 vad

oLrqfu"B iz’u dqy 05] va d 05 ¼5 1½] dsoy bdkbZ 2 ,oa  3 ls dqy 

05 cgq fodYih; iz’u iw Ns tkos axsA

y?kq mRrjh; iz’u dqy 03] va d 15 ¼3 5½] bdkbZ 1] 2 ,oa 3 ls 

,d&,d iz’u vkarfjd fodYi ds lkFk iz ’u iwNs tkosxsA

nh?kZ mRrjh; iz’u dqy 03] va d 30 ¼3 10½] bdkbZ  1] 2 ,oa 3 ls  

,d&,d iz’u vkarfjd fodYi ds  lkFk iz ’u iwNs tkoxs aA 

¼2½ [k.M&c f}rh; mRrj iq fLrdk ¼va xzsth Hkk"kk½ &35 vad

oLrqfu"B iz’u dqy 05] va d 05 ¼5 1½] bdkbZ 4 ,oa 5 ls dqy 05 

cgqfodYih; iz’u iw Ns tkos axsA

y?kq mRrjh; iz’u dqy 0 2] vad 10 ¼2 5½] bdkbZ 4 ,oa 5 ls 

,d&,d iz’u vkarfjd fodYi ds  lkFk iz ’u iwNs tkosxsA

nh?kZ mRrjh; iz’u dqy 0 2] vad 20 ¼2 10½] bdkbZ  4 ,oa 5 ls ,d&

,d iz’u vkarfjd fodYi ds lkFk iz ’u iwNs tkoxs aA 

¼c½ f}rh; iz ’ui= dk lS )kafrd ewY;ka du iwokZuqlkj jgsxkA 

×

×

×

×

×

×
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Page 26 of 33

vk/kkj ikB~ ;Øe

m|ferk fodkl 



Page 27 of 33

Class : B.A./B.Sc./B.Com ./B.Sc. (Hom e Science) /
BCA/B.A. (M gt.) 1 Year  
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Subject : Foundation Course ( )
Paper : II 
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Unit I : Entrepreneurship -

Unit II:

Unit III :

Unit IV :

Unit V:
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Meaning, Concept, Characteristics of 

entrepreneur, Qualities of Successful Entrepreneurs

Types of entrepreneurship, im portance and views of various 

thinkers (Scholars).

- Form ation of goals, How to achieve goals.

- Problem s in achieving targets and solution.

- Self m otivation, elem ents of self m otivation and developm ent.

- Views of various scholars, evaluation, solutions.

Leadership capacity: Its developm ent and results.

Projects and various organisations (Govt., non -Govt.), Govt. 

Projects, Non - Govt. projects. Contribution of Banks, their 

lim itations, scope.

Functions, qualities, m anagem ent of a good entrepreneur.
Qualities of the entrepreneur (M odern and traditional).
Managem ent skills of the entrepreneur.
Motive factors of the entrepreneur.
Problem s and Scope of the Entrepreneur :
-Problem  of Capital
-Problem  of Power
-Problem  of Registration
-Adm inistrative problem s
-Problem s of Ownership.
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BARKATULLAH UNIVERSITY, BHOPAL
PAPER  CODE: BCA 201

BUSINESS  MATHEMATICS
M ax M arks: 85

UNIT  1

UNIT  2

UNIT  3

UNIT  4

UNIT  5

Text Books:

Reference Books :

Trigonometry: Angles & their Measurement, Values of Trigonometric Ratios and their 

Graphical Representations, Height and Distances.

Theory of Indices, Definition & Types of Matrices, Special Matrices, Elementary 

Transformation of Matrices, Sparse Matrices.

Frequency Distribution, Histogram, Measure of Central Tendency, Mean, Mode, Median, 

Standard Deviation.

Determinant And Matrices, Special Matrices, Inverse of a Matrix.

Ratio And Proportion, Percentage, Commission & Brokerage, Discount, Profit & Loss.

Limits & Continuity, Limits of Functions, Infinite Limits, Limits at Infinity, Continuous 

Function, Differentiation of 1 st and 2 nd Order, Integration – finite, infinite, addition, 

subtraction & multiplication.

1. Business Mathematics BY .

2. Fundamental of Statistics BY .

1. Mathematical Statistics BY H.S.SHARMA

2. Differential & Integral Calculus BY RAY & SETH

3. Matrices BY RAY & SETH.

S.M.SHUKLA

ELHANCE & ELHANCE
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BARKATULLAH UNIVERSITY, BHOPAL 

PAPER  CODE: BCA 202

DESK TOP PUBLISHING
M ax M arks: 85

UNIT I

UNIT II

UNIT III

UNIT IV

UNIT V

Text Books:

Reference Books :

W hy Graphics? Various Types of Graphics Programs, Drafting Packages, DTP Package, 

Microsoft W indows. Various Documentation cum DTP Packages e.g. W ord Perfect, 
Microsoft W ord Etc.

Introduction To Pagemaker / Ventura or a similar Package. Preparation of Document Using 

DTP Package.

Text Formatting, Different Page Layouts, Printing Various Fonts And Character Sets. Various 
types of Printers used in DTP.

Introduction to Commercial DTP System available in market, Indian Language Fonts, 

Creation of Indian Language Fonts.

Import & Export of Documents created by other W ord Processors, Spelling Check, Designing 

exercise like Visiting Card, Greeting Cards etc.

1. Desktop Publishing on PC by M  C Sharma, BPB Publication.

2. PAGE M AKER 6 BY BPB PUBLICATIONS.

1. PAGE  MAKER – MANUAL .

2. ‘O’ LEVEL MODULE M 3.2 DESKTOP PUBLISHING & PRESENTATION 
GRAPHICS BY V K JAIN, BPB PUBLICATIONS..
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BARKATULLAH UNIVERSITY, BHOPAL 
PAPER CODE: BCA 203
PROGRAMMING IN ‘C’

M ax M arks: 85
UNIT I

UNIT II

UNIT III

UNIT IV

Program Logic development Using algorithm and Flowchart, Historical development of ‘C’, 

constants, variables and keywords, ‘C’ instructions.

Data types – int, float, double, char, void, short, long, long double, signed, unsigned.

Decision control structure: - if statement, if -else statement , the conditional operators.

Case control structure: switch statement, goto statement .

‘C’ operators: Arithmetic, relational and logical .

Development of ‘C’ program using Decision control & Case control structure.

Operators: - Increment and Decrement operators, Bitwise operator, Operators precedence, 

arithmetic and logical expressions evolution.

Loop Control Structure: - for loop, while loop and do -while loop, Break statement, continue 

statement. 

Development of ‘C’ programs using loops.

Arrays: One dimension array, 2D array, 3D array, Introduction to Pointers.

Functions: Function declaration and prototypes, Passing values between functions: - call by 

value.

Development of ‘C’ programs using Arrays, functions.
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UNIT V

Text Books:

Reference Books:

Storage classes in ‘C’, Structures: - declaring a structure, accessing structure element, how 

structure elements are stored, array of structures, union.

1. Let US C by Yashwant Kanitkar

2. Programming in C by E. Balaguruswami

1. Schaum’s Series ‘C’ Programming

2. The complete reference in C/C++ Herbert Shield

3. W orking with C by Yashwant Kanitkar
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BARKATULLAH UNIVERSITY, BHOPAL 
PAPER CODE: BCA 204

MANAGEMENT ACCOUNTING
M ax M arks: 85

UNIT  I

UNIT  II

UNIT  III

UNIT  IV

UNIT  V

Reference Books:

Introduction and Purpose of Accounting and Uses of Accounting Information, Basic 

Accounting Concepts, Accounting Structure, Process of Accounting, Journal, Ledger & Trial 

Balance based on Double Entry Book – Keeping.

Valuation of Assets and Depreciation Methods: Straight Line Method, Diminishing Balance 

Method, Sinking Fund Method, Insurance Method and Aunty Method.

Practical System of Accounting: Cash Book, Sales & Purchase of Goods, Bills of Exchange, 

Bank Reconciliation Statement.

Preparation of Financial Statements: Income Statement (Profit & Loss Account), Statement of 

Financial Position (Balance Sheet) and Adjustment.

Analysis of Financial Statements – Financial Ratio.

1. Management Accounting BY 

2. Financial Management BY .

3. Management Accounting by Shashi K Gupta, S Chand Publication.

4. Financial Accounts by Dr S M Shukla, Sahitya Bhavan Publications.

HINGORANI, GREWAL.

KHAN & JAIN
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BARKATULLAH UNIVERSITY, BHOPAL 

PAPER CODE: BCA 205

PAGE MAKER, C PROGRAMMING 
M.M. : 25+25 

(Practical + Viva)
PageMaker

‘C’ Programming

1. Create a Greeting Card for New Year.

2. Create a Visiting Card.

3. Create your Resume.

4. Create an advertisement for job in well -known form.

5. Create a Newspaper Report.

6. Create a document by importing Graphic Image from Clip Art.

7. Create a W edding Card.

8. Type a document using Story Editor.

9. Input a text from W ord Document into a PageMaker document.

10. Create a document on Importance of Text Wrap, applying proper font size, tabs, alignment & 

indentation.

1. Program to find roots of quadratic equations.

2. Program to Raise X to the power N.

3. Program for Generating Histogram.

4. Program to Add Digits of a number.

5. Program to check whether a number is prime.

6. Program to print a given number in Reverse order.

7. Program for Finding GCD of two numbers.

8. Program to generate Fibonacci series.

9. Program for Reversing an Array.

10. Program to calculate factorial of a given number.

11. Program to add series 1+x+x 2+x 3+… … ..+x n.

12. Program for linear search.


