[image: image2.jpg]



[image: image1.jpg]




Adult Participant Application Form for December 2014 RSIS Projects

Dear Applicant,
Before applying for your Project, it is important that you understand the particular role that you are taking on. “Adult Participants” are members of staff/faculty from Round Square schools who have elected to join a RSIS Project. They are not members of the Leadership Team but by virtue of their professional experience and demeanour, are likely to be perceived to be as such by Student Participants. The staff member selected to be a part of any project has an essential role, the important elements of which are:

· To offer support to the students throughout the trip.
· To arrive in the Project destination one day ahead of students, so that they have time to get to know the Leaders, and discuss the trip in detail ensuring that they are happy with the itinerary and their role. Round Square will cover the cost of hotel accommodation and meals for this day. 

· To ensure that they depart home late on the final day of the trip so that they can help the Leaders with escorting students to the airport for departure.

· To be an additional support to the Project Leader and Deputy Leader in terms of upholding the rules, helping to aid decision-making and enforcing discipline. The leadership team may also ask for your help with various, small areas of responsibility dependant on your skills and your desire to help out. 
· To be prepared to accompany ill students to medical facilities and stay with them until they are recovered. You must be aware that this may mean you miss elements of the trip.
· To maintain male/female adult ratios.

Adult participants will not be expected to take on any responsibilities regards technical activities, but they must ideally be First Aid qualified, enjoy the company of young people and be aware of their needs, have experience of living in the outdoors environment and be cleared to work with young people through their country’s criminal record checking system. 
Adult Participants pay 50% of the full Project fee.
If you have any questions about your role on the team, please do not hesitate to contact the RSIS Project Manager (liz@roundsquare.org) to discuss.

Liz Gray

RSIS Project Manager

Tel: +44 (0)1225 320854
School support for adult participants on RSIS Projects (to be completed by the Head/Principal or RS Rep):
	Adult Participant’s Name:
	School:


	What positions of authority and responsibility does he/she held in your school?

	

	What contribution has he/she made to your social service programme and Round Square life?

	

	Is this person open to new experiences and challenges?
	

	How well does he/she function in a group situation with young people?

	

	Will he/she accept the authority of the Project Leader and abide by the rules set down by RSIS and the Leader?

	

	Is this person committed to their role in your school and to your knowledge, returning to their post after the Project for the foreseeable future?


	

	Comments on the suitability of this person to take part in the RSIS Project:


	


We are most grateful for your help in completing this form. We would like to stress that although the accompanying adults do not have a specific leadership role, they are by virtue of their experience likely to be given some responsibilities during the trip. We want to give places to those adults who will use this experience to further the aims of Round Square in their school and who will potentially go on to lead RSIS Projects in future. Therefore, it is imperative that we are aware of any issues that may present a challenge to this so that we can prepare accordingly.

Signed (Head/Principal or RS Rep)………………………………………………..……
RSIS Adult Application Form

Please ensure you read the Information Sheet (on the RS website) carefully before completing your application form to find out specific details of the project for which you are applying.

Privacy Statement 

All information contained on this form will be treated in confidence. Only the RSIS Project Manager, Admin. Assistant and Project Leadership Team will see these details. Information will not be submitted to any organisation outside Round Square (except medical information submitted to hospitals or doctors in case of an incident while overseas). 

	Name (as it appears in your passport)
Surname:                               

First Name(s):
	Project applying for:

	Nationality:


	School Name:



	Date of Birth (dd/mm/yyyy):
	Gender (M/F):

	Passport Number:
	Passport Issued where:

	Passport Expiry Date (dd/mm/yyyy) - must be valid for 6 months after you leave the Project destination:



	E-Mail Address (one you can access all year round): PLEASE WRITE CLEARLY



	Your Home Phone Number:


	Home Address (full address, including country):


	Your Cell/Mobile Number:                                                     


	

	Your Work Number:

	

	Emergency Contact Name (state relationship):
	Emergency Contact Home Number:


	Emergency Contact Cell/Mobile Number:
	Emergency Contact Email Address:
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MEDICAL INFORMATION
For insurance reasons, it is absolutely essential that you are honest and declare your medical history. RSIS will not automatically reject any participant based on behavioural or health issues but the application process may take longer than normal while we ask for more information. All information will be treated in the strictest of confidence.
	Name:
	Date of Birth (dd/mm/yyyy):
	Project Destination:

	Previous Medical History (include operations or serious illnesses):



	Please list any medications you are currently taking, what they are for and how long you have been taking them (please include contraceptive pill as appropriate):



	Do you suffer from any medical condition that has developed or changed in the last 12 months? Change includes seeking medical advice, or change in treatment/medication.



	Have you ever suffered from, or been treated for any psychological conditions (including issues such as depression, anxiety, eating disorders)?



	Do you have any allergies (food, asthma, hay-fever, insect bites, medication)?

	Any special dietary requirements? Please note that while we try to accommodate these, we ask you to be flexible and sensitive with trying new foods during the Project.



	Any other information you need to bring to our attention (eg lack of normal childhood immunisations)?




AUTHORISATION
I……………………………………………………………….(BLOCK CAPITALS) authorise medical intervention in the case of an emergency. To the best of my knowledge and belief all information provided on this form is correct and I know of no reasons why I should not participate in the above Project.

Signed…………………………………………………………Date……………………………
ROUND SQUARE INTERNATIONAL SERVICE CODE OF CONDUCT

The following are rules that form a code of conduct for ALL participants, who need to consider them carefully, understand why they are in place and indicate acceptance thereof by signing this document. 
While on this overseas RSIS trip, you are acting as an ambassador for Round Square and more specifically your school and country.  Round Square and its Project Leaders hold participants to a high code of behaviour and a significant level of personal investment and responsibility is expected from each participant joining the team. Your time with the team and the host village leaves a lasting impression and one that will affect future Projects.  By reading, understanding and signing the set of rules below, you confirm that you are committed to our expectations and that you understand you will be held accountable if you are not able to live up to the spirit of these rules. Please consider each statement with care, and contact us if you have an issue with any of them. Participants who violate RSIS rules at any point of the trip may be subject to disciplinary action by the Project Leadership Team and by their school. Such action could include immediate removal from the Project, with the participant being sent home on the next available flight, at their own expense. 

I (state your name) _______________________________________________________
agree to:
a)
Abide by the regulations and laws of the host country.

b)
Act positively as a member of the Project and fulfil responsibilities and perform duties as requested by the Project Leadership Team.

c) 
Participate positively and fully in all group meetings and activities, agreeing to be flexible, patient and open-minded in the face of new and challenging situations.

d)
Do my best to work and live respectfully with others within my group, and in the host community.

e)
Avoid public displays of affection, becoming involved in any exclusive behaviour including forming cliques, becoming involved in a relationship, or isolating myself from the group in any way.

f)
Respect and care for my property, the property of the Project host and that of other team members

g)
Forgo the possession and/or consumption of alcohol, tobacco products, drugs (unless prescribed by a medical practitioner), knives/machetes (pen-knives with blades up to 2 inches long are permitted) and agree not to use a phone or email during the trip, except at specific times designated by the leaders and Round Square
h)
Respect the decisions of the Project Leadership team and abide by their safety policies
i)
Agree to stay on site, and travel only with the permission of the Project Leader at all times during the trip.
j)
Not visit student team members in their rooms unless in an emergency.

k)
Use common language when groups of different nationalities are together.

l)
Report any illness or any injury to the adult Leader on duty at once.

m)
Not drive any motorised vehicle, and only travel in one with the express permission of the Project Leader.

n)
Dress appropriately for the Project and cultural phase, under the guidance of the Project Leaders so as to avoid causing any cultural offence. 

o)
Not swim except with the express permission of the Project Leader, and then only when supervised by a qualified lifesaver and an adult.
p)
Adhere to my duties of an Adult Participant as outlined on the first page of this application.
	I, the undersigned, understand the rules as set out above and agree to abide by them, fully appreciating that if I do not then I lay myself open to disciplinary action by the Project Leadership team and by my school.

	Signature:



	Swimming

It is important that you inform us of your ability to swim so that appropriate precautions can be taken while overseas. I, the undersigned confirm that I can (please tick as appropriate):

	
	Strong Level of Ability
	Weak Level of Ability
	Not at all

	Swim in a pool (eg hotel pool)
	
	
	

	Swim in flowing water (eg rivers or natural pools
	
	
	


	Media Authorisation

Photographs or videos may be taken of you while on the Project, and may be reproduced or displayed on the Round Square website or in its marketing literature. Please tick the relevant box to state your preference for use of such media:
	Approve:
	Disapprove:


	Waiver and Release 

I hereby acknowledge, understand and appreciate that overseas travel and Projects of this nature carry inherent risks. These will be minimised by training and use of the RSIS Health and Safety Policy, Risk Assessments and Incident Management Plans. I therefore acknowledge the risks involved in participating in the RSIS Project detailed below and hereby release Round Square, its Officers, Directors, employees and successors and assigns (Round Square) from all liability resulting from any injury or loss of life in connection with any aspect of the Project, including, without limiting the general foregoing, travel to/from and execution of such Project, provided however that this waiver and release shall not apply in the case of negligence on the part of Round Square.


	I have read, and understand the Project Information, Round Square Terms and Conditions and information about safety on the RSIS website: http://www.roundsquare.org/apply.php
	Yes:
	No:

	Name:
	

	Signature:
	


NOTE: Please DO NOT return this form until all signatures and sections are completed!
REMINDERS and NOTES

Insurance:

Round Square has an insurance policy in place to automatically provide cover to all RSIS Project participants (students and adults) for travel and medical insurance for the duration of the Project (except nationals of the Project destination). The policy provides specific cover for our Projects including all activities. A copy of the policy is available on request. On confirmation of your place, you will be sent a letter outlining the policy and its exclusions.
Medical:

Round Square is not a medical organisation and therefore cannot give medical advice. However, all students are advised to visit their school doctor and/or home doctor or travel clinic to obtain advice on appropriate inoculations and malaria prophylaxis (if appropriate). Tell them exactly where you will be going and what you will be doing. You can also find sources of information on the internet. You will be asked for details of your inoculations and malaria prophylaxis (if appropriate) nearer the time of departure. If you have to obtain Yellow Fever inoculations, you must keep a copy of the certificate in your passport. A dental check-up before departure is also recommended.
Failure to ensure that you are protected may render the insurance policy void, and after all – we don’t want anyone to get sick during the Project! The following websites may be useful to give you an idea of what vaccinations to expect (note that Round Square cannot be held responsible for the content of other organisations’ websites):

	General World Sites:
	http://www.who.int/ith/en/
www.willgoto.com

	UK
	http://www.nathnac.org/travel/index.htm
http://www.fitfortravel.nhs.uk/home.aspx 

	USA
	http://www.mdtravelhealth.com/destinations
 http://wwwnc.cdc.gov/travel/ 

	Canada
	http://www.phac-aspc.gc.ca/im/travelvaccines-eng.php

	Australia
	www.traveldoctor.com.au
www.smartraveller.gov.au

	South Africa
	www.travelclinic.co.za

	India
	http://www.itvc.in/ 


Passports and Visas:

It is your responsibility to check that your passport is valid for 6 months after the end date of the Project (or whenever you are intending to leave the Project destination if travelling after Project) – which ever is latest. It is your responsibility to obtain your own visas for the Project destination in good time, making sure they are valid for the whole time you are away. Please do this in good time, as it can take weeks to obtain visas. 

Important Note:

When you apply, you must ONLY get a tourist visa, and no other. Do NOT mention that you are undertaking work of any kind. We will be happy to supply letters of support if necessary – please do ask.

Payment Information:

Please arrange to pay the project reservation fee of £500. This deposit is non-refundable unless the participant lets the RSIS Project Manager know in writing that they are withdrawing within 14 days of receipt of the confirmation letter. The balance of the project fee will be invoiced on receipt of the confirmation letter, and must be paid by 1st September 2014.

Payment should be made electronically to:
Barclays Bank PLC, Gravesend Branch of the Dartford Group, PO Box 449, Dartford, Kent, DA1 1FE, UK. 

Sort Code: 20-25-42

Account Name: The Round Square (Projects)
Account Number: 50954624

Reference: Your full name
SWIFTBIC:  BARC GB22  

IBAN:  GB79  BARC 2025 4250 9546 24
Deposits payable in GB £ Sterling only and all cheques/drafts should carry a UK Bank Sort Code.
IMPORTANT:

· Please ensure that you state your name as the reference on the payment so that we can track this easily in our accounts.

· Please also ensure that any transfer fees are added to the payment to ensure that we receive the full amount in our account.

PLEASE NOTE: Places on the project are not secured until the deposit has been received by the Treasurer, and your place has been confirmed in writing by RSIS Projects. Please do not purchase flights until you have received this letter.
What’s next?

Please send a scanned copy of your passport details page, and your completed application form (ideally typed clearly in Word, or as a pdf) to Clare Coverdale at clare@roundsquare.org. On receipt of your deposit and your application form, we will send you formal written confirmation of your place on the project. At that point we urge you to then purchase your flights, according to the timings outlined in the Information Sheet, and email the details through to Clare, on the above email.

We will be busy putting together your full Information Packs and these will be sent to you on confirmation and 3 to 4 months before departure. Three months before departure you will be prompted to send the final balance payment and also further details such as contact information and medical updates. All RSIS Projects are fully risk assessed, and specific Incident Management Plans are drawn up for each phase of every Project. These are available on request from liz@roundsquare.org.

We look forward to welcoming you onto the Project!
Your booking is insured by IPP Ltd and its panel of insurers. This insurance is only valid for passengers who book and pay directly with/to Round Square.  If you have booked and/or paid direct to a Travel Agent for a holiday with Round Square please request proof of how the booking is secured as this will not be covered by IPP Ltd in this instance.  For further information please go to www.ipplondon.co.uk. [image: image2.jpg]This Insurance has been arranged by International Passenger Protection Limited and underwritten by Insurers who are members of the Association of British Insurers & Lloyds Syndicates.
What relevant personal qualities or skills do you think you can bring to the team, and what do you hope to gain from being a part of this trip (please continue on new page if necessary):
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